PARISH Bradville, Milton Keynes, MK13 7DX
COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

’ STANTONBURY Stantonbury Parish Office, 126 Kingsfold

19t May 2022

Minutes of the Annual Meeting of the Council for
Stantonbury Parish Council held on
Wednesday 18" May 2022 at 6.00pm
at Stantonbury Parish Office, 126 Kingsfold,
Bradville, Milton Keynes, MK13 7DX
For the purpose of transacting the business as set out below.

MINUTES

Chair's Welcome and Introduction to meeting
GAD welcomed all attending staff and Councillors and reminded JK who attended via Zoom Link
that she was welcome to watch and speak when invited but would be unable to vote. JK
acknowledged this. -

1/22 | Present: o - Actions
Clir Abid Anwar (AA) e ol

ClIr Sara Agintas {SA)

Clir Graham Davison (GAD)

Clir Sandra Kennedy (SK)

ClIr Peter Kirkham (PK) b

Clir Judy Kite (JK)- (Attended via Zoom Link)

Clir Linda Morgan-(LM)-Newly voted Chair

Clir Carol Northwood-(CN)-Newly voted Vice-Chair
Clir Ann Ronaldson-(AR) .

Clir Edward Seaborne (ES)

Mrs Sarah Espey-RFO W
Mrs Kerry Fane-Minute-Taker .
Mrs Susan Tozer-Senlor Admlnlstrator :

2122 Apologles for Absence

None.: o

Followmg discussion, |t was agreed to accept that JK attended via Zoom and
not mark it as an apology

3/22 | Electa Chalr of the Councll

Following nominations and voting, it was resolved that Clir Linda Morgan
became the new Chair. Following her acceptance of the role, GAD and LM
swapped seats.

4/22 | Receive the Chair Declaration of Acceptance
LM signed and dated the Declaration of Acceptance of Office Form in the
presence of the Councii.

5/22 | Elect a Vice Chair of the Council
Following nominations and voting, it was resolved that Clir Carol Northwood
became the new Vice-Chair.

01-2021-2022-Annual Meeting Minutes 18t May 2022 Page 10f4

SIgNatUre:... ... e DAL



PARISH Bradville, Milton Keynes, MK13 7DX

" STANTONBURY Stantonbury Parish Office, 126 Kingsfold

COUNCIL Telephone: 01908 227201

Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

6/22

Receive the Vice Chair Declaration of Acceptance
CN signed and dated the Declaration of Acceptance of Office Form in the
presence of the Council.

7/22

Public Forum for members of the public to speak:
None.

8/22

Declarations of Interest:
None.

9/22

Chairs Report 2021-2022
LM checked all Council had received and read the report Agreed by 9 votes
for to accept the report.

10/22

b)

d)

Finance:

To agree the basic allowance amount to be pald to the elected Councillors,
the maximum allowed per councillor is £837 per annum and the maximum
allowance for the Chair is £1675 per annum. Agreed by 8 votes for, 1 abs.

Does the Chair wish to clalm the basw aIIowance'? Agreed
Does the Chair wish to claim the Chalr aIIowance 7 Agreed

Do the elected Councillors wish to clalm their basic aIIowances'P All Elected
Councillors chose to accept their basic allowance. (ES and JK are co-
opted members and therefore do not qualify to receive an aliowance
until elected.) Agreed by 8 votes for, 1 abs

Council to discuss and vote on spemal responsmsllty allowance for certain
counCIIIor/s Deferred to next Main Meetmg to allow for further enquiries.

To agree to release the 2022 payment of £2603.43 being the 3rd year of a 3-
year long-term undertaking (LTU) Local Councils fnsurance Policy. These
payments include all SPC’s assets, excluding vehicle insurance/s which are
separate policies. LM confirmed to Council the figure quoted should be
£3,062.61. The dlfference being due to the inclusion of The Community
Hub.

Agreed by 9 votes for to release the 2022 payment.

11/22

Standing Orders

To discuss and vote whether to adopt the Standing Orders V4 as
recommended at the General Purposes Committee on 12.05.22.
Agreed by 9 votes for.

Agreed to correct the spelling of ‘weather’ to now read ‘whether’.

12/22

Financial Regulations
To discuss and vote whether to adopt the Financial Regulations V5.1, as
recommended at the Finance Committee on 7.5.21.
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PARISH Bradville, Milton Keynes, MK13 7DX
COUNCIL Telephone: 01808 227201
Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

‘, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

Agreed by 9 votes for.
Agreed to correct the spelling of ‘weather’ to now read ‘whether’.

13/22 | Review and Accept Risk Register & Assessment V2
To discuss and vote weather to adopt the Risk Register & Assessment.
Agreed by 9 votes for.

14/22 | Council’'s Committees

a) | Council to discuss and agree how often they should meet-See below table.
b) | Council to discuss and agree how many members on each Committee-See
below table. N

¢) | Councillors to indicate which Committees they would like to be on-See below
table.

d) | Council to discuss and agree AM / PM meeting times-See below table.

How many ‘
How oftento | Meeting | Councillors | councillors requested
Committees | meet per year | times ~PEF 1 to be on committee
i committee
Allotment 3 7.00pm | oo g4 - PK/CN/SK/LM
Community (not August or - 10:30am - |+ i
Projects December) |- : All All
Devolved 15 b _
Services ‘Minimum of 3 | 10.30am | 4 PK/AR/GAD/AA
4 times per o
-, year - | 10.30am
Finance | Wed/Thur/Fri 4 AR/PK/CN/LM
4 times per “
General year - | 10.30am
Purposes Tue/Wed/Thur 5 ES/AA/PK/SK/LM
Human Minimum 4
Resources times per year | 10.30am 5 JK/PK/CN/SK/LM/AR

15/22 | Internal Scrutineer
A member of Finance Committee to volunteer for Internal Scrutineer
Agreed by 9 votes for CN to continue as Internal Scrutineer.
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PARISH Bradville, Milton Keynes, MK13 7DX

’ STANTONBURY Stantonbury Parish Office, 126 Kingsfold

COUNCIL Telephone: 01908 227201

Website: www.stantonbury-pc.org.uk
Email: info@stantonburyparishcouncil.org.uk

16/22

Appointment of Members to represent the Council at the following:
MK Association of Local Councils (MKALC) — 2 — LM/AR

Naticnal Association of Local Councils (NALC) - 2 - LM

Parishes Forum — 2 — SK/ES. With JK as back-up member.

Planning — 5 — AA/LM/CN/SK. Also agreed to copy planning papers to
any Councillor/s not already in group.

17/22

Schedule of Main Meetings for 2022-2023 £

Council to agree the Schedule of Council Meetings for 2022-2023. As agreed
at Main Meeting 6.4.22. to hold 1 Main Meetlng per month. See backing
paper.

Agreed by 9 votes for.

18/22

Register of Members Interests

To review the Members Interests and to amend if necessary.

All Councillors completed and signed their 2022 Register of Interest
forms. Office to forward to MK Councnl '

KF

19/22

The Code of Conduct for Members and Co-opted Members

Councillors to agree and sign the Code of Conduct Form for 2022. All
Councillors (apart from JK who is currently away) slgned their Code of
Conduct 2022 forms -

KF

20/22

Annual Meeting of the Councll 2023
Council to agree the 2023 Annual Meetlng of the Council date of Wednesday

17" May 2023. 'Agreed by 9 votes for.-

Meeting Closed at 6.46 pm
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PARISH Bradville, Milton Keynes, MK13 7DX
COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

’ STANTONBURY Stantonbury Parish Office, 126 Kingsfold

20" May 2022

Minutes of the Main Meeting for Stantonbury Parish Council held on
Wednesday 18" May 2022 at 7.00pm
at Stantonbury Parish Council Office, 126 Kingsfold, Bradville, Milton Keynes, MK13 7DX
For the purpose of transacting the business as set out below.

MINUTES
Chair’'s Welcome and Introduction to meeting

01/22 | Present: Actions
Clir Abid Anwar (AA)

Clir Sara Agintas (SA)

Clir Graham Davison (GAD)

ClIr Sandra Kennedy (SK)

ClIr Peter Kirkham (PK)

ClIr Judith Kite (JK) via Zoom link.
ClIr Linda Morgan (LM)-Chair

Clir Carol Northwood (CN)-Vice-Chair
Clir Ann Ronaldson (AR)

Clir Edward Seaborne (ES)

Mrs Sarah Espey (RFQO) <
Mrs Kerry Fane (KF) Minute-Taker
Mrs Susan Tozer (ST) Senior Administrator .

4 members of thepubhc

02/22 | Apologies for Absence:
None. ..

03/22 | Declarations of Interest: =
LM-Payments Due-8/22-g
AR-Payments Due-8/22-g

04/22 | Public Forum for members of the public to speak:
The members of the public attended the meeting on the invitation of Clir
Anwar and did not wish to make comments on any items featured.

056/22 | Chair’'s Remarks:

Right of way improvement plan — See backing papers

The Chair asked Council if they had received and read the document.
Confirmed by all Councillors present.

Minutes:

06/22 | Full Council to approve and sign the Minutes of the Main Meeting held on
Wednesday 20t April 2022.

Agreed by 8 votes for, 1 abs.

07/22 | Risk Management
None.
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PARISH Bradville, Milton Keynes, MK13 7DX
COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

“, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

08/22 | Finance:

External Auditor Report 2020/21

The RFO would like Council to retrospectively agree the following action we
took in 2021. Following clarification to SK that statement used in item
08/22 a of ‘except for’ was correct in this instance, she continued by
explaining to Council items a, b ¢, and d were all linked and requested
Council read and acknowledge each of these items for submission
with the AGAR.

a) | On the 9™ September 2021 the councillors and staff were informed by email
of the completion of the AGAR, which included an except for comment from
the externai auditor “The AGAR was not accurately completed before
submission for review. The smaller authority has not restated the 2019/20
figure when revaluing assets in Section 2, Box 9. Please note that the
Practitioners’ Guide allows smaller authorities to use any reasonable
valuation method, provided that the prior year figure is restated for
consistency and comparability.” (Backing paper attached — copy of emails
and reports). Read and acknowledged by Council. 3 &

b) | The notice of conclusion and the external audltor report were uploaded to
the website on 9t September 2021 and the notice was displayed prior to
30™ September 2021 on the notice boards for 14 days Read and
acknowledged by Council. =~

c) | Up until November 2020 the asset register stated build'ings at book value,
rather than purchase price, and included depreciation and inventory items
valued under £500. The Asset Register was updated as resolved at the main
meeting held on 213t October 2020 item.139/20e}), to only include items over
£500 and the Asset Register was updated to record items at their purchase
price and in accordance with the’ Practltloners Guide. Read and
acknowledged by Councll

d) The restated value of the Assets as at 31% March 2020 was £128,914. The
figure entered onto the AGAR was £727,992. No further action is required.
Acknowledged and agreed by Council.

e) | RFO Monthly Report — see backlng paper. Noted.
f) | Payments Made April 2022 — see backing paper. Agreed by 9 votes for.
g) | Payments Due May 2022 — see backing paper. Agreed by 7 votes for, 2

abs.
9/22 | Reports DM/AII
a) | Parish Ranger Supervisor Report-See backing paper. Agreed by 9 votes Clirs
for.

b) | Enforcement Officer Report-See backing paper. Agreed by 9 votes for.
c) | Office Report — See backing paper. Report Noted. The Chair asked
Council to consider if they wished any further items featured on the
report for next time.

10/22 | Policies & Procedures KF/DM/
a) | Council to discuss removing the classification from SPC policies as JH
recommended by General Purpose Committee 12.5.22 item number 39/21.
01-2022-2023-MMM 18t May 2022 Page 2 of 4
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PARISH Bradville, Milton Keynes, MK13 7DX
COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

The Chair explained current classification method used and asked if
Council wished to consider removing this classification system
altogether. Agreed to remove from all policies with immediate effect
with those already classified to have removed at time of review.

, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

b) | Council to discuss and vote whether to adopt Publication Scheme. See
backing paper. The Chair checked Council had read and asked for vote.
Agreed to adopt by 9 votes for.

11/22 | Village Green Registration at Ashfield Stantonbury

Council to discuss making an application to the MK Council to register the
small area of unregistered land as a village green under the usual
application process — See backing papers. The Chalr invited GAD to give
detail on item following which a vote was held."

Agreed by 9 votes for to apply to register the small area of
unregistered land as a village green. :

12/22 | Grant Application - Heron Lodge resident association - RFO
Council to discuss and vote whether to award funds to Heron Lodge
Residents Association — See backing papers SK corrected name of Grant
to Heron Lodge Sheltered Housing. '

Following discussion, a grant amount of £250 was agreed by 9 votes

for.
13/22 | Community infrastructure fund N & MM
Council to dISCUSS ideas for using Com munlty lnfrastructure fund 15.6.22
o Play Park - ; ,

+ Notice boards
o Barrier for Community Hub
. Klssmg Gate for Blue Brldge

Followmg dlscusswn on aII items, the RFO reminded Council of the
match fund of £10,000 which could potentially mean £20,000 total. She
also advised Council could only choose 1 thing.

Resolved all Counclllors to respond on their choices by the end of the
month.

Defer to meetmg on 15th June 2022.

14/22 | Newsletter -
Council to review and approve Summer Newsletter.
Agreed by 9 votes for.

Members of the Public left at 8.35pm

15/22 | Planning

a) | Application No: 22/01031/FUL~ See backing Paper
Proposal: The alteration of existing fence boundary line (resubmission of
22/00058/FUL) At: 22 Chalfont Close Bradville Milton Keynes MK13 7HS
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PARISH Bradville, Milton Keynes, MK13 7DX
COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

’ STANTONBURY Stantonbury Parish Office, 126 Kingsfold

Council to vote if they wish to object to the planning application. Following
discussion, it was decided Council will not object. Agreed not to
b) | object by 9 votes for.

Council to vote if they wish to make comment and volunteers to put
objection letter together. Council decided not to make any comments.
Agreed by 9 votes for.

16/22 | Vote to agree to hold a confidential Part 2 of the meeting at which
press, and public will be excluded under the Public Bodies
a) (Administration to Meetings) Act 1960 section (2). Agreed by 9 votes for.

b) | Vote to allow a staff member/s to remain In the confidential Part 2 of
the meeting. Agreed to allow RFO to remain, aII other staff members to

leave meeting. =y

Agreed by 9 votes for.

17/22 | Confidential - Part 2 e
Consideration of matters related to the followmg |tems

a) | To approve and sign the confidentlal mlnutes from the Main meetlng held
on 20t April 2022. %y, koo

b) | Overtime

c) | Payroll Reports.

d) | Monthly Bank Summary

e) | Reserves A

f) | Update from meetmg W|th MK Councﬂ

All minutes from the conf' dentlal part 2 of the meeting are documented
and held separately e, :

Meeting Closed 7. 40pm
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PARISH
COUNCIL

STANTONBURY

Stantonbury Parish Office

126 Kingsfold, Bradville, Milton Keynes, MK13 70X
Telephone: 01908 227201

Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.vk

Grant Application Form

Please complete all boxes, using the attached notes for help. If you are still unsure how to respond to
any of the questions, please contact the Parish Office,

Your name ,

' Maijella Duddy

Your contact number

01908 227925

Your email address

Majella.dudd@milton-keynes.gov.uk

What is the name of your *
group or organisation?

Rainbow Children’s Centre

Charity Commission *
Number? .= .

N/A -

What aré theaimsand .
obiectives of organisation?

To support families within our local community through providing
services and activities to meet their needs.

Do you havea Constltutlon
or Terms of Reference? .

‘Do you have an up to date
set of accounts? &)

Yes

Have you carried out all
legal obligations'-’ S

Where is your organlsatlon
based? &', . .5,};=5

Pepper Hill School, Kingsfold, Bradville, Milton Keynes MK13 7BQ

Please descnbe the prolect
for which you are seekmg ax
grant !

Our aim is to create a garden in a small corner of the playground and
encourage parents and children’s participation.
in order to do this we will require:

Walk-in Greenhouse - £72

3 Grow bags- £12

Gardening Tools - £43.89

Seed Trays x 10 - £15

Wooden Scales - £99

Learning Board - £60

Tuff Trays & Stands - £120

Seeds - £15

Astro Turf - £65

Total £501.89

The tools are for planting and using for the garden, so these would be
a general gardening tool set up and spades, | have provided bench
mark figures to help as costs are always changing. Wooden scales are
for the children to measure and use for the mud kitchen. Learning
Boards are numbers to help with numeracy and Tuff trays are black
round plastic trays with metal stands for the children to mix their
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compost. | do not know where | am purchasing each item until the
funding is accepted. | will be shopping around to ensure we get the
best deals and the funding is used to its potential for our mud & veg
patch.

.;‘.:___'.:T" Learning Boards
'l 'ﬁ?{f%i&"‘:
WP

- TS

Wooden scales

‘Whlgl__t is th_é total cost of
your project?

£ 500

What is the amount of grant
you are requesting? ‘

£ 500

What are your plans toget
'further funds for the .
project? (if applicable) :

No plans at this time.

When is your project |
starting?

As soon as funds are available.

When is it due to end?

Tha

August 2022

Are you willing for
Stantonbury Parish Council
to publish your Grant
information? :

Yes

Please describe how it will
benefit the residents of - ;
Stantonbury Parish i i

i

The funding will cover a couple of projects to enable Bradville families
to access services and activities. Supporting children’s learning for
school readiness, supporting parents to meet their children’s needs
and their own needs. Outdoor equipment & veg patch supports
obesity, healthy eating, wellbeing, mental health, learn how to be

| sustainable with growing your own veg. Helping to budget financially.

How many residents will
benefit? ™~ 5, o %

All families

If you are successful in your application, please provide details of the bank account where you would

want the grant to be paid.

Account payee "~

&

Rainbows Children Centre

Bank name

B_énk sort code

Bank accountno. N

If applicable, please provide the following information with your application (please circle):

» A copy of your Constitution or Terms of Reference
e A copy of your most up to date set of accounts, showing a full year

Yes / No
Yes / No
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*  Any other information that might better inform the Council about your application

If you are unable to provide any of the above, please explain why below?

Yes/ No

Accounts etc will be held with Milton Keynes Council

I hereby certify that, to the best of my knowledge, the information given is complete and accurate. |
also confirm that ! have read and understand the accompanying terms and conditions as currently
applied to all grant applications made to Stantonbury Parish Council.

RFO revie

mpiete

Signed: Date
Position held:

FOR OFFICE USE ONLY
Date received “| 08/06/2022

logged & - | 08/06/2022

Our Reference Number 4% | 02-2022
Acknowledgement sent 10/06/2022

'RFO review deadline = s

Completed on an earlier
submission

_Councillor appointed

08/06/2022
Reviewing Councillor Judy Kite
‘Councillor review deadline '# | 10/06/2022
-Councillor review complete
Grants this year N/A o~
Category {1
Date of meetmg for deusmn R A I Ik -

Outcome leﬁ:er sent
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Final check date

Report received :

7

gl
e

%

5 faiti b

Councillor Co
B '}f,_(

| am fully supportive of the grant.

Grant application received.

Original grant application received 12/04/2022 with RFO comments —
all comments taken into account and new application has answered

those comments.
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STANTONBURY
’ PARISH
COUNCIL
Tip runs

Rangers Report May 2022
Total waste 1,560kg. 900kg of this was removed from Bradville Hall. This was the old, raised
beds and the weeds that were growing in them.

Pathway clearing

Some of the pathways on Harrowden Bradville have been cleared.

Back of Woodstock Court Bradville. _

AT el F
—r

There are still a lot more pathways that need to be done throughout the Parish.



Graffiti

The whole paly park at the end of Bradwell Road was graffitied as well as the dog waste bin.
This has since been cleaned off.

Underpass

All underpasses have been checked and any with lights out, smashed and graffiti have been
reported.




Fly tipping

Fly tipping is still a big problem within our Parish and MK. MKC have now started putting
signs and tape on reported fly tipping making it look like a crime scene. In the hope that this
will help to deter people from doing in the future.

David Outram

Parish Ranger Supervisor
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‘ ’ 2 ANTONBURY CRIMEWAVE

COUNCIL security consultancy

May 2022 Update

Cameras currently deployed:

Bradville Hall, Bradville (Taken down)

- Harrowden, Bradville {Taken down)

- Soskin Drive car park, Stantonbury

- Nightingale Crescent, Bradville

Fairfax, Bradville



,EXARELO“B“RY O CRIMEWAVE

COUNCIL security consultancy

Bradyville Hall:

- This camera is in place due to reports of vehicies and persons gathering in the car park
with drug activity.

- This camera has now been taken down and redeployed to Nightingale Crescent in Bradville.

Harrowden:

- This camera is in place due to littering, fly tipping and ASB.

- We received a request from the Police in connection to males on bicycles, we reviewed
footage and advised no bikes matching the descriptions given were within the area.

This camera has now been taken down and redeployed to Fairfax in Bradville.

Nightingale Crescent:
This camera has been deployed due to ongoing environmental issues within the area.
- We have reviewed footage and identified two separate vehicles parked up at this location,
both drivers from these two vehicles dropped litter out of their driver’s side window and

into the road. We have supplied an evidence pack for both offences to Milton Keynes
Council Environmental team.

- We have reviewed footage and identified a vehicle that parks up across multiple parking
bays and continues to throw multiple amounts of litter out of their window and into the
road, including alcohol bottles. We have supplied an evidence pack for this.

- We have reviewed footage and identified a vehicle parked up within a parking bay for a long
period of time, during this time litter is dropped into the road. We have supplied an
evidence pack for this.

One fixed penalty notice has been issued so far by the Milton Keynes Council Environmental
Crime team,

Fairfax:

- This camera has been deployed due to ongoing environmental issues within the area.

- We are continuing to monitor this camera daily.
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COUNCIL security cansultancy

Soskin Drive car park:

This camera is in place due to reports of littering, regular gatherings, and drug activity.

We have reviewed footage and identified an individual park up within the car park and leave
litter behind in the road, we have created and sent an evidence pack for this.

The camera in this location has deterred any activity here in conjunction with regular
gatherings and drug activity, which is a positive. We have one identified one littering offence
over the past two months which is a positive sign from the camera deployment within this
area. -

We have been advised a fixed penalty notice has been issued for one of our previous
investigation packs.

Added Value Information:

Stantonbury Parish Council contacted us following travellers entering the Bradville Hall area,
we reported this to Miltan Keynes Council on behalf of the Parish Council.



Payments made

Stantonbury Parish Council
For the period 1 May 2022 to 31 May 2022

PARISH

COUNCIL

STANTONBURY

Date Description Reference Amount
: Bank Transfer from Nationwide Savings
03 May 2022 | ("0 ocrative Bank Curront 95 | Internal Transfer £ 558
03 May 2022 | Soldo DD Bank Charges £ 12.60
03 May 2022 | BrightHR DD HR Services £ 9962
03 May 2022 | Milton Keynes Council Wylie Rates £ 177.00
03 May 2022 | Milton Keynes Council Kingsfold Rates £ 836.00
04 May 2022 | COOP GP Sundries £ 1.50
04 May 2022 | Wave DD Aliotments Utilities £ 11175
05 May 2022 | Xero (UK) Ltd Accountancy Software £ 51.60
05 May 2022 | DYNO ROD BH Building Maintenance £ 156.00
09 May 2022 | O2DD Ranger Mobiles £ 2705
09 May 2022 | British Gas DD Kingsfold Boiler £ 5421
10 May 2022 | COOP GP Sundries £ 4.80
10 May 2022 | Heart Internet DD Website Services £ 50.26
11 May 2022 | Miiton Keynes Council Parking £ 4.5)
11 May 2022 | Heart Internet DD Website Services £ 10.79
13 May 2022 | Post Office Postage £ 5.05
13 May 2022 | fuelGenie DD Vehicle Expenses £ 940
13 May 2022 | Glyn Hopkin Ltd Vehicle Expenses £ 1,234.03
19 May 2022 | Aldi Hospitality £ 2.73
19 May 2022 | Costco Meet Clirs/Hospitality £ 85.02
20 May 2022 | Virgin Media Business DD Staff Mobiles £ 33.60
22 May 2022 gﬁ:‘r';:{?gssfiﬂjff;"r e%‘;igpgéz‘i't"g:ggk Prepaid Debit Card Top Up £ 500.00
23 May 2022 | Amazon JUBILEE £ 5.4%9
23 May 2022 | George Browns Ranger Sundries £ 6.25
23 May 2022 | Amazon JUBILEE £ 8.29
23 May 2022 | Amazon JUBILEE £ 19.95
23 May 2022 | Amazon JUBILEE £ 2085
23 May 2022 | Amazon JUBILEE £ 2790
23 May 2022 | Amazon STATIONERY £ 29.74
23 May 2022 | Amazon JUBILEE £ 35.94
23 May 2022 | Amazon JUBILEE £ 3990
23 May 2022 | Amazon JUBILEE £ 4044
23 May 2022 | Trade UK Ranger Sundries £ 4120
23 May 2022 | Amazon JUBILEE £ 4941
Buckinghamshire & Miiton Keynes .
23 May 2022 Associgtion of Local Councilsy &i deining £ 50.00
23 May 2022 | Amazon JUBILEE £ 59.85
23 May 2022 | Amazon JUBILEE £ 5985
23 May 2022 | Amazon JUBILEE £ 5985
23 May 2022 Buckinghamshire & Milton Keynes Clir Training g 60.00

Association of LLocal Councils

1




STANTONBURY

23 May 2022 | Amazon JUBILEE £ 6510
23 May 2022 | Amazon JUBILEE £ 74.61
23 May 2022 | Viking STATIONERY £ 97.25
23 May 2022 | Securitas Kingsfold Security £ 11999
23 May 2022 | Prosheen Cleaning Services £ 135.00
23 May 2022 | Skyline Taxis Clir Travel Expenses £ 137.28
23 May 2022 | Society Of Local Council Clerks Parish Equipment £ 141.80
23 May 2022 | Microsmiths IT Services £ 166.80
23 May 2022 | Prosheen Cleaning Services £ 180.00
23 May 2022 | Total Energies DD Kingsfold Utilities £ 181.18
23 May 2022 | Amazon Computer Equipment £ 21098
23 May 2022 | Heron Lodge Social Ciub am;‘;;WARDED £ 250.00
23 May 2022 | Microsmiths IT Services £ 28200
23 May 2022 | Walker MK Autos Vehicle Expenses £ 374.86
23 May 2022 | D&L Environmental Enforcement Services £ 618.75
23 May 2022 | MK Surveys BH Building Maintenance £ 840.00
23 May 2022 | Marcus Young Waste Management £ 906.24
- GRANT Awarded
23 May 2022 | Roman Park Management Limited MM307/21 £ 1,000.00
23 May 2022 i::gg}gﬂg?jfﬂgczl“ggg:c*i(lgynes Membership Fees £ 1577.52
23 May 2022 | BHIB Insurance Council Insurance £ 3,062.61
23 May 2022 | HMRC Payroll £ 3,161.67
23 May 2022 | Bucks LGPS Pension Scheme Payroll £ 4,075.86
24 May 2022 | Aldi GP Sundries £ 1.29
25 May 2022 | Total Energies DD Kingsfeld Utilities £ 308.32
25 May 2022 | Total Energies DD Wylie Utilities £ 618.23
26 May 2022 | Aldi GP Sundries £ 2.05
26 May 2022 | Councillor Allowances Payroll £ 486.10
26 May 2022 | Staff Salaries Payroll £ 10,948.91
27 May 2022 | COOP GP Sundries £ 2.90
27 May 2022 | Tilletts _ Jubilee £ 157.50
27 May 2022 | Smith Recycling (MK) Limited Rubbish Amnesty £ 312.00
27 May 2022 | Smith Recycling {(MK) Limited Rubbish Amnesty £ 31200
27 May 2022 | Smith Recycling (MK) Limited Rubbish Amnesty £ 368.00
27 May 2022 | Smith Recycling (MK) Limited Rubbish Amnesty £ 368.00
27 May 2022 | Smith Recycling (MK) Limited Rubbish Amnesty £ 680.00
27 May 2022 | British Gas BH Elec £ 684587
27 May 2022 | Smith Recycling (MK} Limited Rubbish Amnesty £ 1,360.00
27 May 2022 | Smith Recycling (MK} Limited Rubbish Amnesty £ 1,360.00
27 May 2022 | British Gas BH Gas £ 1,369.26
30 May 2022 | hobbycraft Hub Reopening £ 6.60
Vouchers for Residents
30 May 2022 | Tesco Winners £ 70.00
30 May 2022 | British Gas BH Gas £ 252.08
31 May 2022 | Brinnick Locksmiths and Security Ltd JUBILEE £ 9.95
31 May 2022 | Mirus DD Printing £ 210.67
Total £ 41,720.82
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Payments Due over £1000
Stantonbury Parish Council

June 2022
| Description Amount ]
Bedford College Group Ranger Training £ 1,000.00
Marcus Young Waste Management Services £ 1,0094.40
Bob Adams PITP 2021 £ 1,250.00
52D LEAFLETS LTD Newsletter/Jubilee Fiyer Print & Distribution £  3,062.60
£ 6,407.00
| Total Expense Claims Description Amount j
Co-opted Councillor .
Expenses Stationery £ 35.00
Staff Expenses Jubilee £ 57.10
£ 92.10

Signature: ...

.................................... Date:

Chair - Stantonbury Parish Council

Signature: .......................

................................... Date:

-----------------



Dashboard

Stantonbury Parish Council - Bank Summary

Bank Summary

Stantonbury Parish Council
From 1 May 2022 tc 31 May 2022

Add Summary
Bank Accounts Opening Balance  Cash Received Cash Spent Closing Balance
_C(;I__IT\“P—_S—E;I-::adf;;Sa(h PC _ ) - 200,000.50 o 0.00 - 0.00 250,000.00
Charity Bank N N 120,766.94 0.00 0.00 120,766.94
Co-operative Bank Current 276,242.57 279.42 41,350.25 235,171.74
Nationwide Savings 135,745.26 —5—58__“&4 a 5.58 o i35,74€éﬁ~
Petty Cash 112.70 10.00 0.00 122.70
Santander Current - _1 ,562.66 N 0.00 0.00 1,562.66
‘SantanderSavings 12251978 4129 000 12256107
MSoldo Prepaid Debit Cards B 829.62 500.00 364.99 — 964 .53
Unity Trust Bank - Instant Access Account 85,051.35 -_“65; _MWEJOE*— B "__MB;(HJSTI_:BE
Total 942,830.78 836.29 41,720.82 901,946.25

This report includes transfers between bank accounts.

The dashboard 'Total cash in and out' graph excludes bank transfers.



Stantonbury Parish Council - Allocation of Financial Reserves for the year 2022/23

As discussed in main meeting on 18th May 2022, to be agreed by council on 15th June 2022

3100 GENERAL RESERVE/WORKING CAPITAL

1565,138.74

3101 General Reserves - Devolved Services 287,085.03
3102 General Reserves - Asset Improvements/Repairs 25,000.00
3103 General Reserves - COVID Contingency 0.00
3105 Specific Reserves - Contribution to wcammﬁ 95,000.00
3106 Specific Reserves - Future Election Costs 5,000.00
3107 General Reserves - Insurance/Legal Liabilities 75,000.00
3108 General Reserves - Allotment Emergency Repairs 2,960.00
3110 Specific Reserves - Yellow Lining MM 211/19 20,000.00
3111 General Reserves - Playground Maintenance 10,000.00
3116 Specific Reserves - Motor Vehicles 25,000.00
3117 Specific Reserves - Neighbourhood Plan 2,196.34
3113 Specific Reserves - Dev Serv Feasibility Study 30,000.00
3122 Specific Reserves - Rubbish Amnesty Grant 5,000.00
3123 Specific Reserves - Renewals 5,000.00
3124 Specific Reserves - BH MK Survays 840.00
3125 Specific Reserves - Ward Budget Donations 1,250.00
3126 Specific Reserves - Ranger ._.qmma:m HRCM 82/21 1,000.00
3127 Specific Reserves - PITP 2021 1,250.00
Total Reserves 747,720.11

Decreased by £76,499, 35% of running costs*
Increased by £30,000

Reduced by £24,751

increased by £50,000

Increased by £20,000

Increased by £1,250

*2022/23 Annual Running Costs {ARC) £442,200
General Reserve should be no less than 25% and no greater than 50% of ARC
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Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
*« are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govemance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post {not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2022

* an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the period for the exercise of public rights

* Annual Intemnal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has compieted the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1 » Sectlon 2 and Section 3 — External Auditor Report
and Certificate wiil be retumned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the foliowing information on

the authority website/webpage:

Before 1 July 2022 authorities must publish:

* Notice of the period for the exercise of pubfic rights and a deciaration that the accounting statements

are as yet unaudited;

* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

*» Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:

« Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a resuit of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.

. The Annual Governance and Accountability Returm constitutes the annual retum refenred o In the Accounts and Audit Regulations 2015, :
'Ihmugh_om,. the words “external auditor’ have the same meaning as the words ‘local auditar" in the Accoimnts and Audit Regulatlons 20153

*for & complets list of bodies that may ba smaller authoritias refer to schedule 2 to the Local Audit and Acccunrabm‘fy.éct 2014,

Annual Governance and Accountability Return 2021/22 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to fime and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. if the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (not both) no later than 30 June 2022,

 TheAnnual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFQ) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order: consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* Do not send the extemal auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers,

* Make sure that the copy of the bank reconciliation to be sent to your external audkor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More heip on bank reconciliation is avallable in the Praclitioners’ Guide*.

= Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed

accounting records instead of this explanation, The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* If the external auditor has to review unsolicited information, or receives an incomplete bank recongciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022),

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

Completion checklist = Mo anzwe= MEean you may nat hdve, mel requirements

All sactions Have all highlighted boxes have been completed? .

Has all additional inforeation requested, inciuding the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report I-lavealihighlightedboxesbeenmmpleted by theintemal auditorand explanations provided?
Section 1 For any statement to which the response is ‘no', has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2022 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have ail disclosures been made if the authority as a body comporate is a
sole managing trustee? NB: do not send trust accounting statements unjess requested.

 *@ovemance and Accountability for Smaller Authorities in Engtand - & Practitioners’ Guide to Proper Practices, ;.
AT L ) be downloaded from www.nalc.gov.uk or from www.ada.prg_.uk% Eem i e

R
L e o

Annual Governance and Accountability Retum 2021/22 Form 3 Page 2 of 6
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Annual Internal Audit Report 2021/22

Stantonbury Parish Council

https://stantonbury-pc.org.uk/

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the refevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and pianned coverage,
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this tabile. Set
out below are the objectives of internal control and alongside are the intemal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been praperly kept throughout the financial year s R E -

B. This authority complied with its financial regulations, payments were supporied by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achleving its objectives and reviewed the adequacy
of arangements to manage thess.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected Income was fully received, based on correct prices, propery recorded and promptly
banked; and VAT was appropriately accounted for.

v
v
v
v
v
F. Petly cash payments were properly supported by receipts, al} petty cash expenditure was approved v = ,
v
v
v
v

and VAT appropriately accounted for,

G. Salaries to employees and allowances fo members were paid in accordance with this authority's
approvals, and PAYE and Ni requirements were properly applied.

H. Asset and Investments registers were complete and accurate and properly maintained.

1. Periodic bank account reconciliations were properly carried out during the year.

Accounting staternents prepared during the year were prepared on the corect accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit

trail from underiying records and where appropriate debtors and creditors were properly recorded. _
K. If the authority certified itself as axempt from a limited assurance review in 2020721, it met the |
exemption criteria and correctly declared itself exempt. {if the authority had a limited assurance v
review of its 2020/21 AGAR fick *not covered”) ‘ . .

L. The authority publishes information on a free to access website/webpage up 1o date at the time of
the internal audit in accordance with any relevant transparency code requirements v

J

M. The authority, during the previous year (2020-21) correctly provided for the periad for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published v
on the website andfor authorily approved minutes confirming the daies sel).

N. The authority has complied with the publication requirements for 2020/21 AGAR
{see AGAR Page 1 Guidance Notes).

O. (For local councils only) et EELE
Trust funds (including charitable) — The council met its responsibilities as a trustee. i 1§ v |

For any other risk areas identified by this authority adequate controls existed (tist any other risk areas on Separate sheets if noeded).

Date(s) internal audit undertaken Name of person who camried out the internal audit
08/12/2021 09/05/2022 C N Davies

Signature of person who _/"——7 - i

c;%edorzt?hmter:alaudit / P> . Date 7 / oS / 2227

““f the response is 'no’ please state the 'ihmblicaﬁons and action being taken fo address any weakness in c‘r:introl identified , -
(add separate sheets if needed). Y B b 3 B § et a "o
**Note: If the response is ‘not covered please state when the most recent intermal audit work was done in this area and when it is ;.
next planned; or, if coverage is not required, the annual intemal audit report must explain why not (add separate shests i neaded). d

Annual Governance and Accountability Retumn 2021/22 Form 3 Page 3 of 6
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:

Stantonbury Pansh Council

our responsibility for ensuring that there is a sound
the preparation of the Accounting Statements. We
respect to the Accounting Statements for the year

1. We have put in place arrangements for effective financial 3
management during the year, and for the preparstion of
the accounting statements.

system of internal control, including arrangements for
confitm, to the best of our knowledge and belief, with
ended 31 March 2022, that:

propared its accounting stafements in accordance
with the Accounis and Audit Regulations,

2. We maintained an adequate system of internat control
including measures designed to prevent and detect fraud |
and conruplion and reviewed its effecliveness,

made proper arangements and accapled responsibility
for safeguarding the public monsy and resources in
its charge.

3. We took &l reasonable steps to assure ourselves !
that thera are no matters of actual or potential
non-compllance with laws, regulations and Proper
Praclices that could have a significant financial effact
on the abiiity of this authority to conduct its
business or manage iis finances,

has only done whet it has the legal power fo do and has
compliod with Proper Practices in doing so.

4. We provided proper opporiunity during the year for
the exercisa of electors’ righls in accordance with the ;
requirements of the Accounts and Audit Regufations. ;-

during the year gave afl parsans interosted the apportunity to
inspact and ask questions about this authorily's accounts,

§. We carried out an assessment of the risks facing this
authority and took appropriate steps io manage those
risks, Incltding the introduction of intemal controls andfar
extemal insurance cover where required,

considered and docurngnted the financial and other risks i
faces and dealf with them properly.

6. We malntained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systemns.

ammanged for a competent person, indspendent of the financisl
conirols and procedures, to give an objective view on whether
.| intermal controls meet the needs of this stnaller authioriy.

7. We tock appropriste action on all matters raised r
in raports from intsrnal and extemal audit.

responded to matters brought to jis attention by intemal and
external sudit,

8. We considared whether any Iitigation, lizbilities or
commitments, events or transactions, ocourring efther
during or after the year-end, have a financial Impact an
this authority and, where eppropriate, have included them
in the accounting statements.

9. {For local counclls only) Trust funds including
charitable. In our capacity as the sols managing
trustee we discharged our accountability
responsibilities for the fund(s)assets, including i
financial reporting and, if required, independent
examination or audit.

TR T

distiosed everything it should have about its business activily
§ during the yesr including events taking place after the year
end if relovant.

has met ail of fis responsibilities where, as a body
corporale, It is a sole managing trustes of a local
trust or trusts,

*Pleass provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

and racorded as minute reference: Chairman
Clerk
hitps:/istantonbury-pc.org.uk/
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Section 2 - Accounting Statements 2021/22 for

Stantonbury Parish Council

R A TA R ET |

cF

1. Balances brought Total balances and reserves at the baginnhing of the year

forward 547,030 865,863, as recorded in the financlal records. Value must agree fo
5 Box 7 of previous year.
2. {+)Precept or Rates and Total amount of pracept for for IDBs rates and levias)
Levies 401,300 394,420| recsived or receivable in the yser. Exclude any grants
. received.
3. (+) Total other receipts : | Total income or receipls as recorded In the cashbook Jess
16,524 19,583 the precept or rates/levies received {line 2). Include any
. grants recsived,
4, (-} Staff costs : _ Total expenditure or payments made to and on behelf
of all employees. include gross salaries and wages,
1 56'748 162,902 employers NI contributions, employers pension
contributions, gratuities and severance payments.

§. {-) Loan inferest/capital ' - | Tolal expenditure or paymenits of capital and Interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. {-) All other payments o Total expenditure or payments as recorded In the cash-

142,244 169,243 ook less staff costs (iine 4) and loan interest/capital
repayments (ling 5).

7. (=) Balances caried , | 7otel balances and ressrves at the end of the Year. Must
forward 665,863 747,721 equat (1+2+3) - (4+5+8),

8. Total value of cash and The sum of alf curent and deposit bank accounts, cash
short term investments 671,863 749,710j holdings and short term investments held as at 31 March —

To agree with bank reconciliation,

8. Total fixed assets plus ' .| The value of ell the property the authority owns — It is made
long term investments 165,531 171,037 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanting capital balance as af 31 March of alf loans

O 0| from thirg parties (including PWLB).

11. (For Local Councils Only) The Council, as a body comporate, acts as sole trustee for
Disclosure nofe re Trust funds and is responsible for Mmanaging Trust funds or assets.
(including charitable) N.B. The figures in the accounting statements above do

not include any Trust fransactions.

| certify that for the year ended 31 March 2022 the Accounting
Staternents in this Annual Governance and Accountability
Retumn have been prepared on either & receipts and paymenis
or income and expenditure basis foliowing the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present faitly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to thg authority for approval

04/05/2022

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference;

Signed by Chairman of the mesting where the Accou nting
Statements were approved

Annual Governance and Accountability Return 2024/22 Form 3
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Section 3 ~ External Auditor’s Report and Certificate 2021/22

In respect of Stantonbury Parish Council

1 Respective responsibilities of the auditor and the authority

Qur responsibility as auditors to complete a limited assurance review is set out by the National Audit Office {NAO). Alimited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemnational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is respansible for reviewing Sections 1 and 2 of the Annuat Govemance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General, AGN 02 is available from the NAO website —
https:llwww.nao.org.ukloode-audit-pracﬁoe!guidanoe-and-infonnation—for-auditorsl .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. Tha authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and
* confims and provides assurance on those matters that are relevant to our dufies and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2021/22

{Except for the matters reported balow)* on the basis of our review of Sections 1 and 2 of the Anmial Govermance and Accountability Retum, in

our oginion tha information in Sections 1 and 2 of the Annual Govemance and Accountability Retumn is in accordance with Proper Practices and

?% g!tet er matters ha_v? Szome to our attention giving cause for concem that relevant legisiation and regulatory requirements have not been met.
8 B3 appropriale),

(continue on a saparate sheef if required)

Other matters not affecting our opinion which we draw I The aertan of the authoriy:

{continue on a separate sheat if raquired)

3 External auditor certificate 2021/22

We cerltify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Return, and discharged our responsibilities under the Local Audit and Acoountabi!ity Act 2014, for
the year ended 31 March 2022,

[*We do not certily completion becatss:

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountability Return 2021/22 Form 3 Page B of 6
Locat Councils, Internal Drainage Boards and other Smaller Authorities*



C.N.DAVIES

INTERNAL AUDIT SERVICES

Stantonbury Parish Council

Governance and Internal Controls

Annual Internal Audit Report

2021/22



Stantonbury Parish Council Governance and Internal Controis.

2021 /22
CONTENTS

Page
Section
Executive Summary 1
Action Plan 4
Findings and Recommendations 6

Auditor C.N. Dzvies

Final report Issued Proper Officer

| Cistribution Parish Councillofs

The matters raised in this report are only those that came to our attention during our internal audit work and are not necessarily a comprehensive
statement of all the weaknesses that exist, or of all the improvements that may be required. Whilst every care has been taken to ensure that the
information provided in this report is as accurate as possible, based on the information provided and documentation reviewed, no complete
guarantee or warranty ¢an be given with regard to the advice and information contained herein. Our work does not provide absolute assurance
that material errors, loss or fraud do not exist.

This report is prepared solely for the use of Parish Councilors of Stantonbury Parish Council. Detalls may be made available to specified external

agencies, including external auditors, but otherwise the report should not be quoted or referrad to in whole or in part without prior consent. No
responsibility to any third party is accepted as the report has not been prepared and is not intended for any other purpose.

C.N Davies Internal Audit Services.



Stantonbury Parish Council Governance and Internal Controls.

2021 /22

1
1.1

1.2

EXECUTIVE SUMMARY
INTRODUCTION

An audit of Governance and Internal Controls was undertaken as part of the approved internal audit periodic
plan for 2020/21. This is in compliance with the expected controls and procedures as outlined by the National
Audit Office in the Local Councils, Internal Drainage Boards and other Smaller Authorities in England Annual
Governance and Accountability Return (Part 3) for the year ended 315 March 2022,

The Parish Council consists of ten councilior members including the Chairperson and also includes the
Temporary Acting Proper Officer and the Responsible Financial Officer. There are three vacancies.

One of the Parish Councillors has until recently been acting as Clerk to the Parish on a temporary basis. This
was arranged at the Parish Council committee meeting of 4 May 2020 with a maximum term of operation until
the 7t May 2021. This role continued beyond the stated deadline but a new Temporary Acting Proper Officer
is now in place although not yet formally appointed.

Following the Parish Council Annual meeting, there has been a change of Chair and Vice Chair and some
changes in the membership of the various committees.

There are now 6 committees / sub committees operating with additional committees instigated during the
current year. These include Human Resources Committee, General Purposes Committee, Devolved Services
Committee, Finance Committee, Allotment Committee, and Community Projects Committee.

The basis of accounting used by the Parish Council is an Income and Expenditure Account and is operated by
a Cloud Based electronic accounting system called Xero.

Annual Accounts drawn up in the traditional format, are produced by the Responsible Financial Officer,
presented to the Parish Council and approved by them at a regular meeting. These accounts are drawn up
from the electronic accounting records, supporting bank accounts and appropriate documentation to evidence
transactions. It should be noted that fransactions have been enacted electronically throughout the financial
year. Some corporate debit cards have also been used by designated staff and expenditures on these have
been strictly controlled and regularly reconciled by the Responsible Financial Officer.

During the course of the year an interim internal audit was undertaken and a number of recommendations
made. It is pleasing to see that these recommendations have been considered and action taken to address
them.

Audit Objactive

SCOPE OF THE REVIEW

The objective of our audit was to evaluate the adequacy of control within the system and the extent to which
these have been applied, with a view to providing an opinion. Control activities are put in place to ensure that
risks to the achievement of the organisation's objectives are managed effectively.

C.N. Davies Internal Audit Services.

Page 1



Stantonbury Parish Council Governance and Internal Controls.

2021 /22

The approach taken for this audit was a systematic audit and included the following:

Establishing the controls for which external audit intends to place reliance on internal audit
testing.

Reviewing the adequacy and application of the controls in place to mitigate the risk.

When planning the audit, the following controls for review and limitations were agreed:

Control activities relied upon.

Compliance with Standing Orders and Financial Regulations.
Member Declaration of Acceptance and Register of Members maintained for all Counciliors.

Year End accounts have been prepared on an Income and Expenditure basis.
Council minutes produced for each meeting.

Procedures in place to achieve Value for Money.

Accounting records maintained and suitably authorised.

An annual budget in support of the Precept prepared and variances fully discussed.
Salary payments and PAYE / NIC correctly operated.

VAT accounted for correctly.

An asset file maintained with the Register of Assets up to date.

Limitations to the scope of the audit:

To evaluate the adequacy of control in the areas under review and the extent to which controls have been
applied, with a view to providing an opinion to the extent with which risks in this area are managed.

The scope of the work was limited to those areas examined and reported upon in the areas for
consideration in the context of the objectives set out for this review. It should net, therefore, be
considered as a comprehensive review of all aspects of non-compliance that may exist now or in
the future.

We undertook an assessment of the adequacy of aspects of the control framework with limited
testing to confirm its operation in practice.
Any testing undertaken as part of this audit was compliance based and sample testing only.

Our work did not provide any guarantee against material errors, loss or fraud or provide an absolute
assurance that material error; loss or fraud does not exist.

The audit was designed to assess the controls in place to manage the cbjective and are as described in the
Annual Govemnance and Accounting Return.

These are:

Appropriate accounting records have been properly kept throughout the financial year.

The Parish Council complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

The Parish Council assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

The precept requirement resulted from an adequate budgetary process: progress against the budget
was regularly monitored; and reserves were appropriate.

Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

C.N. Davies Intemal Audit Services.

Page 2



Stantonbury Parish Council

Governance and Internal Controls.
2021722

13

1.4

» Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

¢ Salaries to employees and allowances to members were paid in accordance with council approval and
PAYE and NI requirements were properly applied.

¢ Asset and investment registers were complete and accurate and properly maintained.

¢ Periodic bank account reconciliations were properly carried out during the year.

*  Accounting statements prepared during the year were prepared on the correct accounting basis
{Income and Expenditure) agreed to the system, were supported by an adequate audit trail from
underlying records, and where appropriate, debtors and creditors were properly recorded.

» Ifthe Parish Council certified itself as exempt from a limited assurance review In 2020/21, it met the
exemption criteria and correctly declared itself exempt. (This does not apply, as Stantonbury Parish
Council had a limited assurance review,)

+ The Parish Council publishes information on a free to access website/webpage, up to date at the
time of the internal audit, in accordance with any relevant transparency code requirements.

» The Parish Council, during the previous year (2020/21) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations. (Evidenced by the notice
published on the website and /or parish council approved minutes confirming the dates set)

= The Parish Council has complied with the publication requirements for the 2020/21 AGAR.
The conduct of this audit complied with the standards set out in GIAS.

CONCLUSION
Taking account of the issues identified, in our opinion the Parish Council can take Substantial Assurance
that the controls upon which the Parish Council refies to manage this area, as currently laid down and

| operated, are consistently applied and effective. +##y mieia. Uiy 0 Catiie evel 0 TR

The above conclusions feeding into the overall assurance level are based on the evidence obtained during
the review. The key findings from this review are as follows.

Application of and compliance with control framework
All controls as noted above have been reviewed and compliance is considered to be satisfactory.

RECOMMENDATIONS SUMMARY

The following tables highlight the number and categories of recommendations made. The Action Plan at Section
2 details the specific recommendations made as well as agreed management actions to implement them.

Recommendations made during this audit:

C.N. Davies internal Audit Services.
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LTN 80 | MEMBERS’ CONDUCT AND THE REGISTRATION AND DISCLOSURE
OF THEIR INTERESTS (ENGLAND)

Introduction and context

1. The conduct and standards regime has undergone several changes in the last few
years. This Note will set out the main changes and developments.

The Localism Act 2011 - changes to the standards regime

2. The Localism Act 2011 {the 2011 Act} introduced arrangements to regulate the
conduct of members of local councils, the registration and disclosure of certain
interests and how complaints about their conduct are handled. The 2011 Act created
new criminal offences in respect of a member’s failure to register and disclose
certain interests and their participation in discussions and voting at meetings on
matters where they hold such interests. The statutory provisions are contained in
sections 26-34 of the 2011 Act and Schedule 4. Any statutory references in this Note
are to the 2011 Act unless otherwise stated.

The statutory standards framework

3. A local council must promote and maintain high standards of conduct by members
of the authority (s.27(1)). In discharging this duty, they must adopt a code of conduct
to apply to their members when acting in their official capacity (s.27(2)). Sections 28
(1) and (2) require a relevant authority’s code of conduct to:
a} be consistent with the principles of selflessness, integrity, objectivity;
accountability; openness; honesty; and leadership and
b) include provisions which the authority considers appropriate in respect of the
registration and disclosure of pecuniary interests and interests other than
pecuniary interests.

The Committee on Standards in Public Life report

4. In January 2019 the Committee for Standards in Public Life (CoSIPL) published its
long-awaited report
(https://assets.publishing.service.gov.uk/government/uploads/system/upl
oads/attachment data/file/777315/6.4896 CO CSPL Command Paper o
n_Local_Government Standards v4 WEB.PDF ) on local government ethical
standards and made several recommendations. Some required legislation to be
enacted and others could be affected by bodies such as local authorities. Chapter 5
of the report specifically considers local councils. Recommendation 1 was that the
Local Government Association create an updated model code of conduct, in
consultation with representative bodies of counciliors and officers of all tiers of local
government. The new code (https://www.local.gov.uk/publications/local-government-
association-model-councillor-code-conduct-2020) was published in December 2020.
The government responded
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{https://assets.publishing.service.gov.uk/government/uploads/system/upl
oads/attachment dataffile/1061773/Government response to CSPL_revie

w_of local government ethical_ standards.pdf) to the CoSIPL report in March 2022.
It has no current plans to make legislative changes as recommended by the CoSIPL.
As such, the 2011 Act provisions remain.

The model Code of Conduct 2020

5. As referred to in paragraph 4 above, the LGA’s Model Code of Conduct was
issued in December 2020. NALC recognises the benefits of a single code after the
experience of the regime post-2011 and so endorsed the new Code and withdrew
the NALC template code of conduct. Guidance
(https://www.local.gov.uk/publications/quidance-local-government-association-
model-councillor-code-conduct) to accompany the Code was issued by the LGA in
July 2021 after consultation with NALC and other sector bodies. We will update as
on the issue of any sector-specific guidance.

What are the main provisions of the 2011 Act for local councils?

6. The provisions in the 2011 Act apply to both members and co-opted members of
relevant authorities. A co-opted member is defined in s. 27 {4) as a person who is
not a member of the relevant authority but who is either a member of any committee
or sub-committee of the authority, or a member of, and represents the authority on,
any joint committee or joint sub-committee of the authority, and who is entitled to
vote on any question that falls to be decided at any meeting of that committee or
subcommittee. In the rest of this Note, a reference to a member of an authority
includes a co-opted member of the authority unless otherwise expressed. This
should not be confused with members co-opted on to councils further to a casual
vacancy arising and no call for an election to be held. “Relevant authorities” which
are defined in s. 27(6) include district, county, London Boroughs, parish councils, fire
and rescue authorities, economic prosperity boards, National Park authorities, and
the Broads Authority.

7. The 2011 Act provides no definition of pecuniary or non-pecuniary interests. It
imposes mandatory obligations on members in respect of disclosable pecuniary
interests (DPIs). These are defined in regulations and further explained in paragraph
21 below.

8. Members are subject to obligations at meetings in relation to holding DPIs in
business that is under consideration. See also paragraphs 23-25 below. Members
are subject to the statutory obligations about DPIs irrespective of the code of conduct
adopted by their councils or the date that the code was adopted.

8. In accordance with 5.28(13), a relevant authority's function of adopting, revising, or
replacing a code of conduct may be discharged only by the authority, not by a
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committee or officer. A relevant authority must publicise its adoption, revision, or
replacement of a code of conduct in such manner as it considers is likely to bring the
adoption, revision, or replacement of the code of conduct to the attention of persons
who live in its area (s.28(12)).

10. Subject to the provisions of $5.28(1) and (2), the relevant authority is free to
decide the form and content of the new code of conduct that it adopts.

11. 8.27 (3) provides that a parish council may adopt the same code of conduct
adopted by its principal authority (and see paragraph 5 above on the 2020 Code).
Pursuant tc s.29 (9), a principal authority for a parish council is the district council for
its area.

Handling of code of conduct complaints

12. The principal authority is exclusively responsible for receiving, investigating and
deciding code of conduct complaints which relate to the members of parish councils
in their area. Sections.28(6) and (9) require a principal authority to have in place
arrangements to investigate and determine allegations that a member of a parish
council in its area has failed to comply with their council’s code of conduct.

13. Except for the appointment and role of at least one independent person, (see
paragraph 15 below), the 2011 Act does not prescribe the arrangements that
principal authorities must have in place for the investigation and determination of
code of conduct complaints. A principal authority may delegate the discharge of such
functions to a committee or officers pursuant to s. 101(1) of the Local Government
Act 1972 (the 1972 Act). A committee with responsibility for investigating and
determining code of conduct matters would be appointed pursuant to s.102 of the
1972 Act. As with any committee of a principal authority, it will be subject to the rules
for proportional representation of different political groups set out in ss.15-17 of the
Local Government and Housing Act 1989 (uniess the whole council votes to suspend
the proportionality rules for that committee). As such, a principal authority committee
is not required to include in its membership the members of any of the parish
councils for which the principal authority is responsible. A principal authority may
arrange for its Monitoring Officer to have certain responsibilities relating to the
investigation of a code of conduct complaint or deciding whether a complaint that it
receives merits being investigated.

14. The 2011 Act does not give a principal authority express power to undertake
investigations or to conduct hearings (any such action may be implied). Similarly, it
has no express powers to require access to documents and information or to require
members or others to attend interviews/give evidence, or to require the member or
others to attend a hearing.

15. A principal authority must appoint at ieast one independent person (s.28 (7).
The views of the independent person must be sought, and their views are
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considered before a principal authority takes a decision on a complaint it has
decided to investigate. The views of the independent person may also be sought by
the principal authority in other circumstances. The views of the independent person
may also be sought by the member of the parish council who is the subject of an
allegation for failure to comply with their authority's code of conduct.

16. Pursuant to s.28(8), an independent person cannot be a member, co-opted
member, or an officer of the principal authority or of any parish council within the
principal authority's area or a close friend or relative of such person. In addition, a
person cannot be an independent person if, during the five years before their
appointment, they have been a member or an officer of the principal authority or of
any parish council within the principal authority's area. The independent person may
be paid an allowance or expenses connected to their appointment. S.28 (8) (d)
provides that a person does not cease to be independent merely because such
payments are made.

Breach of code

17. If the principal authority decides that a member of a parish council has breached
its code of conduct, the principal authority cannot take action directly against the
member of the parish council {s.28 (11)). The principal authority’s powers are limited
to censuring them subject to making recommendations that the parish council takes
a course of action in respect of the member. Although any such recommendation is
not binding on the parish council, the principal authority may recommend, for
example, that the parish council removes its member from a committee or that it
asks its member to attend training or to apologise.

18. $.28 (4) confirms that a council decision is not invalidated because ‘something
that occurred in the process of making the decision involved a failure to comply with
the code.’

Register of interests

19. The Monitoring Officer of the principal authority must establish and maintain a
register of interests of the members of the parish councils in its area. Such interests
include DPIs, and any pecuniary interests and non-pecuniary interests included in
the code of conduct adopted by a parish council (s.29).

20.The Monitoring Officer must ensure that the register of interests of the members
of parish councils in the area is available for inspection at all reasonable hours at a
place in the principal authority’s area. The principal authority must also publish the
register of interests of the members of the parish councils on its website (s.29 (6)). A
parish council with a website must publish the register of interests of its members
and the Monitoring Officer must provide the parish council with any data that the
parish council needs to comply with its duty to publish the register of interests on its
website if it has one.
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Disclosure of interests upon taking office

21. Under s.30 a member of a parish council must, within 28 days of becoming a
member, notify the Monitoring Officer of any DPIls. Upon the re-election of a member
or upon the reappointment of a co-opted member, they must also within 28 days
notify the Monitoring Officer of DPIs not already included in their register of interests.
$.30(3) confirms that DPIs relate to certain interests of:

a) the member and
b) the member's spouse or civil partner and

¢) the person with whom the member lives as if they were a spouse or civil
partner.

The nature of DPIs in respect of (i) — (iii) above are defined by the Relevant
Authorities (Disclosable Pecuniary Interests) Regulations 2012 Sl 2012/1464. The
interests of the persons in (i) - (iii) above relate to their employment, office, trade,
profession or vocation for profit or gain, sponsorship, contracts, beneficial interests in
land, licences to occupy land, corporate tenancies, and securities. A detailed
explanation of DPIs is given in Legal Briefing L10-12. When notification of a DPI is
received by the Monitoring Officer, it will be entered into the member’s register of
interests unless it is a sensitive interest (see paragraph 22 below). Failure to register
a DPI in accordance with s.30 of the 2011 Act is a criminal offence (see also
paragraph 35 below). Recommendation 18 of the CoSIPL report was that the
criminal offences in the 2011 Act relating to DPIs should be abolished. The
government in its response did not agree with the recommendation.

22. Under s. 32 (1), a member of a parish council may ask the Monitoring Officer to
exclude from their register of interest-sensitive interests whether or not these are
DPls, the details of which, if disclosed, might lead to a threat of violence or
intimidation to the member or to a person connected with them. The Monitoring
Officer has responsibility for deciding if a member’s interests are sensitive interests
which are excluded from their register of interests.

Disclosure of DPis and other interests at meetings and limitations on voting

23. S 31(4) provides that if a member of a parish council is aware that they have a
DPI in a matter being considered at a meeting, they are barred from participating in
any discussion or voting on it unless they have obtained a dispensation.
Dispensations requests for DPIs and other interests are explained in paragraphs 28-
33 below. Without a dispensation, a member’s participation in the discussion or
voting on a matter in which they have a DPI is a criminal offence under .34 of the
2011 Act (see also paragraph 35 below). No criminal offence is committed by a
member who participates in a discussion or votes at a meeting on the question of
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whether or not to grant them a dispensation which relieves them of the restrictions
which apply to the matter in which they hold a DP! (s.33(4)).

24.Under ss. 31(2) and (3), if a member is aware of a DPI in a matter under
consideration at a meeting but such interest is not already on the authority's register
of interests or in the process of entry onto the register having been notified to the
Monitoring Officer, the member must disciose the DPI to the meeting and register it
within 28 days of the meeting at which the relevant business is considered. Failure to
disclose or register the DP! is a criminal offence under s.34 (see paragraph 35
below). A member with a sensitive interest that has not already been notified to the
monitoring officer must simply confirm at the meeting that they have a DPI, rather
than giving details of that interest (5.32(3)).

25. S.31(10) provides that a relevant authority’s standing orders may require a
member with a DPI in a matter being considered at a meeting to withdraw from the
meeting room while any discussion or vote on it takes place. A parish council is free
to adopt such standing orders. A member with a DPI who fails to withdraw from a
meeting as required by their council’s standing orders does not commit a criminal
offence. if a council wanted to sanction a member with a DPI for not leaving the
meeting room as required by its standing orders, it may rely on its other standing
orders to vote to exclude the member from the meeting.

26.The code of conduct adopted by a parish council may include obligations on
members to disclose at meetings interests which are not DPls. It is not a criminal
offence for a member to fail to register or disclose interests which are not DPls even
if such obligations are imposed by their council’s code of conduct. A council may
make standing orders which apply when members hold interests which are not DPls.

27. 5. 106 of the Local Government Finance Act 1992 also prohibits a local
councillor in council tax arrears for at least two months from voting on the setting of a
precept or any recommendation, resolution or other decision which might affect the
calculation of the precept. If a local councillor in such a position fails to notify the
council of the fact or votes in a prohibited matter, then on prosecution and conviction
they can be subject to a fine of up to £1,000. Dispensations

28. 8.33 provides that a parish council may grant a dispensation to a member, not
exceeding a period of four years, in respect of the restrictions which apply to them at
a meeting which is considering a matter in which they hold a DPI. 8.33 (2) confirms
that a parish council may grant the dispensation if having regard to all relevant
circumstances, it considers that:

a) without the dispensation, the number of persons prohibited from participating

in any business would be so great a proportion of the body transacting the
business as to impede the transaction of the business or
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b) granting the dispensation is in the interests of persons living in the council's
area or
¢) c.itis otherwise appropriate to grant a dispensation.

29. By virtue of s. 33 (4) a member is free to participate and vote at a meeting on the
question of granting themself a dispensation which relieves them of the restrictions
which apply to the matter in which they hold a DPI.

30.A member's request for a dispensation must be in writing and submitted to the
parish council's proper officer. Dispensations may be granted by the full council, or it
may arrange for this function to be discharged by a committee or a sub-committee or
an officer pursuant to s. 101(1) of the 1972 Act. if full council (or a committee, or a
sub-committee) has responsibility for considering/granting dispensations, it can deal
with a member’s written dispensation request at the meeting at which it is required
by them. This arrangement would benefit members who realise that they need a
dispensation only after they receive the agenda which confirms the business to be
transacted. Dispensation requests may constitute a standing item of business for
every council {or committee or sub-committee) meeting and should be dealt with
after the names of those members present and absent (and approval, as
appropriate, for absence) at the meeting have been recorded. Councils are
recommended to adopt standing orders which confirm the procedure for the
submission of dispensation requests whilst recognising there may be times when
councillors do not realise, they have a DPI and require a dispensation until the day of
or at the meeting.

31. Whilst a member must submit their request for a dispensation in writing to the
proper officer, a council may prefer members to complete and submit a standard
form. It is recommended that a member’s request for a dispensation, whether or not
using a standard form, includes the following information:

a) the name of the applicant;

b) the description (e.g. DPI or other) and the nature of the interest:

¢) whether the dispensation is for the member to participate in a discussion only
or a discussion and a vote.

d) the date of the meeting or the period (not exceeding four years) for which the
dispensation is sought and

e) an explanation as to why the dispensation is sought.
Dispensations for certain DPls and other interests

32. There will be some business due to be decided at a parish council meeting,
which most or all of the members present will have a DP! in (or another type of
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interest). For example, at a meeting setting the council’s precept or deciding the
council’s response to a proposed development affecting the entire parish area, it is
likely that many or all of the members live in the parish. In these examples, it is
NALC’s view that the members hold a DPI (arising from holding a beneficial interest
in land or a licence to occupy land in the parish) and will, without a dispensation, be
subject to the statutory restrictions which prevent them from participating in or voting
at a meeting on such business. The statutory grounds listed in paragraph 28 above
would permit a parish council to grant a dispensation to members. If the function of
granting dispensation requests has been delegated to an officer pursuant to s.101(1)
of the 1972 Act, dispensation requests made by many or all members of a council
can be handled with relative ease. If the function has not been delegated to an
officer, then members are free to participate and vote on the question to grant
themselves dispensations (see paragraphs 28-31 above). In the example of a parish
council meeting which is setting the precept, some Monitoring Officers share NALC’s
view that members hold a DP). However, some Monitoring Officers do not share
NALC's view. NALC understands that the informal government view is that members
of a principal authority at a meeting which sets the council tax or members of a
parish council at a meeting which sets the precept do not hold a DPI.

33. Notwithstanding different legal opinions as to whether or not a member holds a
DPI in the examples given above, it is a criminal offence (see paragraph 35 beiow)
for a member to participate and vote at a meeting on a matter in which they are
deemed to have a DPI. If a member is unsure if they hold a DPI in a matter being
considered at a meeting and they want to participate in a discussion and vote on the
matter, the safest course of action would be for them to seek a dispensation. A
dispensation will ensure that the member is not at risk of prosecution.

34 Aithough some Monitoring Officers may hold a contrary opinion, it is NALC's view
that a member of a parish council or another local authority who receives an
allowance by virtue of their public office holds a DPI. This particularly applies to
members of parish councils who are also members of principal authorities and
automatically receive an allowance from the principal authority.

Criminal offences

35. Under s.34, a failure to register a DPI within 28 days of election or co-option (or
re-election or re-appointment), or the deliberate or reckless provision of false or
misleading information on registration, or participation in discussion or voting in a
meeting on a matter in which the member has a DPI will be criminal offences,
potentially carrying a Scale 5 fine of £5000 and/or disqualification for up to five years.
Prosecution is at the instigation of the Director of Public Prosecutions.
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Other Legal Topic Notes (LTNs) relevant to this subject

LTN Title Relevance
5 Parish and community Council | Explains the law and procedure relating to
Meetings council meetings.
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Our commitment

The council is committed to providing equal opportunities in employment and to avoiding
unlawful discrimination.

This policy is intended to assist the council to put this commitment into practice. Compliance
with this policy should also ensure that employees do not commit uniawful acts of
discrimination,

Striving to ensure that the work environment is free of harassment and bullying and that
everyone is treated with dignity and respect is an important aspect of ensuring equal
opportunities in employment.

The law

It is unlawful to discriminate directly or indirectly in recruitment or employment because of
age, disability, sex, gender reassignment, pregnancy, maternity, race (which includes colour,
nationality, caste and ethnic or national origins), sexual orientation, religion or beiief, or
because someone is married or in a civil partnership. These are known as "protected
characteristics”.

Discrimination after employment may also be untawful, e.g. refusing to give a reference for a
reason related to one of the protected characteristics.

The council will not discriminate against or harass a member of the public in the provision of
services or goods. It is unlawful to fail to make reasonable adjustments to overcome barriers
to using services caused by disability. The duty to make reasonable adjustments includes
the removal, adaptation or alteration of physical features, if the physical features make it
impossibie or unreasonably difficult for disabled people to make use of services. In addition,
service providers have an obligation to think ahead and address any barriers that may
impede disabled people from accessing a service.

Types of unlawful discrimination

Direct discrimination is where a person is treated less favourably than another because of a
protected characteristic.

In limited circumstances, employers can directly discriminate against an individual for a
reason related to any of the protected characteristics where there is an occupational
requirement. The occupational requirement must be crucial to the post and a proportionate
means of achieving a legitimate aim.

Indirect discrimination is where a provision, criterion or practice is applied that is
discriminatory in relation to individuals who have a relevant protected characteristic such that
it would be to the detriment of people who share that protected characteristic compared with
people who do not, and it cannot be shown to be a proportionate means of achieving a
legitimate aim.

Harassment is where there is unwanted conduct, related to one of the protected
characteristics (other than marriage and civil partnership, and pregnancy and matemity) that
has the purpose or effect of violating a person’s dignity; or creating an intimidating, hostile,
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degrading, humiliating or offensive environment. It does not matter whether or not this effect
was intended by the person responsible for the conduct.

Associative discrimination is where an individual is directly discriminated against or harassed
for association with another individual who has a protected characteristic.

Perceptive discrimination is where an individual is directly discriminated against or harassed
based on a perception that he/she has a particular protected characteristic when he/she
does not, in fact, have that protected characteristic.

Third-party harassment occurs where an employee is harassed and the harassment is
related to a protected characteristic, by third parties.

Victimisation occurs where an employee is subjected to a detriment, such as being denied a
training opportunity or a promotion because hefshe made or supported a complaint or raised
a grievance under the Equality Act 2010, or because he/she is suspected of doing so.
However, an employee is not protected from victimisation if he/she acted maliciously or
made or supported an untrue compiaint.

Failure to make reasonable adjustments is where a physical feature or a provision, criterion
or practice puts a disabled person at a substantial disadvantage compared with someone
who does not have that protected characteristic and the employer has failed to make
reasonable adjustments to enable the disabled person to overcome the disadvantage.

Equal opportunities in eniployment

The council will avoid unlawful discrimination in all aspects of employment including
recruitment, promotion, opportunities for training, pay and benefits, discipline and selection
for redundancy.

Recruitment

Person and job specifications will be limited to those requirements that are necessary for the
effective performance of the job. Candidates for employment or promotion will be assessed
objectively against the requirements for the job, taking account of any reasonable
adjustments that may be required for candidates with a disability. Disability and personal or
home commitments will not form the basis of employment decisions except where
necessary.

Working practices

The council will consider any possible indirectly discriminatory effect of its standard working
practices, including the number of hours to be worked, the times at which these are to be
worked and the place at which work is to be done, when considering requests for variations
to these standard working practices and will refuse such requests only if the council
considers it has good reasons, unrelated to any protected characteristic, for doing so. The
council will comply with its obligations in relation to statutory requests for contract variations.
The council will also make reasonable adjustments to its standard working practices to
overcome barriers caused by disability.
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Equal opportunities monitoring

The council will monitor the ethnic, gender and age composition of the existing workforce
and of applicants for jobs (including promotion), and the number of people with disabilities
within these groups, and will consider and take any appropriate action to address any
problems that may be identified as a result of the monitoring process.

The council treats personal data collected for reviewing equality and diversity in accordance
with the data protection policy. Information about how data is used and the basis for
processing is provided in the council’s privacy notices.

Dignity at work

The council has a separate dignity at work policy concerning issues of bullying and
harassment on any ground, and how complaints of this type will be dealt with.

People not employed by the council

The council will not discriminate unlawfully against those using or seeking to use the
services provided by the council.

You should report any bullying or harassment by suppliers, visitors or others to the council
who will take appropriate action.

Training

The council will provide training in/raise awareness of equal opportunities to those likely to
be involved in recruitment or other decision making where equal opportunities issues are
likely to arise. '

The council will provide training tofraise awareness of all staff engaged to work at the council
to help them understand their rights and responsibilities under the dignity at work policy and
what they can do to help create a working environment free of bullying and harassment. The
council will provide additional training to managers to enable them to deal more effectively
with complaints of bullying and harassment.

Your responsibilities

Every employee is required to assist the council to meet its commitment to provide equal
opportunities in employment and avoid unlawful discrimination. Employees can be held
personally liable as well as, or instead of, the council for any act of uniawful discrimination.
Employees who commit serious acts of harassment may be guilty of a criminal offence.

Acts of discrimination, harassment, bullying or victimisation against employees or customers
are disciplinary offences and will be dealt with under the council's disciplinary procedure.
Discrimination, harassment, bullying or victimisation may constitute gross misconduct and
could lead to dismissal without notice.
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Grievances

If you consider that you may have been unlawfully discriminated against, you should use the
council’s grievance procedure to make a complaint. If your complaint involves bullying or
harassment, the grievance procedure is modified as set out in the dignity at work policy.

The council will take any complaint seriously and will seek to resolve any grievance that it
upholds. You wili not be penalised for raising a grievance, even if your grievance is not
upheld, uniess your complaint is both untrue and made in bad faith.

Monitoring and review

This policy will be monitored periodically by the council to judge its effectiveness and will be
updated in accordance with changes in the law. [In particular, the council will monitor the
ethnic and gender composition of the existing workforce and of applicants for jobs (including
promotion), and the number of people with disabilities within these groups, and will review its
equal opportunities policy in accordance with the results shown by the monitoring. If changes
are required, the council will implement them.

Information provided by job applicants and employees for monitoring purposes will be used
only for these purposes and will be dealt with in accordance with relevant data protection
legislation.

This is a non-contractual procedure which will be reviewed from time to time.
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Dignity at Work

Note: This policy should be used in conjunction with the Council's Disciplinary and
Grievance procedures and Clirs Code of Conduct.

1. Purpose and scope

1.1. Statement: in support of our value to respect others Great Linford Parish
Coungcil will not tolerate bullying or harassment by, or of, any of their
employees, officials, councillors, contractors, visitors to the council or
members of the public from the community which we serve. The council is
committed to the elimination of any form of intimidation in the workplace.

1.2. This policy reflects the spirit in which the council intends to undertake all
its business and outlines the specific procedures available to all employees in
order to protect them from bullying and harassment. It should be read in
conjunction with the council's policies on

1.2.1. Grievance and Disciplinary handling and
1.2.2. the Code of Conduct and
1.2.3. Equality and Diversity Policy

1.3. The council will issue this policy to all employees and councillors as part
of their induction. The council may also wish to share this policy with
contractors, visitors and councillors of the public.

2. Definitions

2.1. Bullying - "Bullying may be characterised as a pattern of offensive,
intimidating, malicious, insulting or humiliating behaviour; an abuse of this use
of power or authority which tends to undermine an individual or a group of
individuals, gradually eroding their confidence and capability, which may
cause them to suffer stress."

2.2. Harassment — “is unwanted conduct that violates a person's dignity or
creates an intimidating, hostile, degrading, humiliating or offensive
environment”. This policy covers, but is not limited to, harassment on the
grounds of sex, marital status, sexual orientation, race, colour, nationality,
ethnic origin, religion, belief, disability or age.

2.3. These definitions are derived from the ACAS guidance on the topic.

2.4. Both bullying and harassment are behaviours which are unwanted by the
recipient. Bullying and harassment in the workplace can lead to poor morale,
low productivity and poor performance, sickness absence, lack of respect for
others, turnover, damage to the council's reputation and ultimately,
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Employment Tribunal or other court cases and payment of unlimited
compensation.

2.5. Examples of unacceptable behaviour are as follows; (this list is not
exhaustive) Spreading malicious rumours, insulting someone, ridiculing or
demeaning someone, exclusion or victimisation, unfair treatment, overbearing
supervision or other misuse of position or power, unwelcome sexual
advances, making threats about job security, deliberately undermining a
competent worker by overloading work and/or constant criticism, preventing
an individual's promotion or training opportunities. Bullying and harassment
may occur face -to-face, in meetings, through written communication,
including e-mail, by telephone or through automatic supervision methods. it
may occur on or off work premises, during work hours or non-work time.

3. Penalties

3.1. Bullying and harassment by an employed person are examples of serious
misconduct which will be dealt with through the Disciplinary Procedure at
Gross Misconduct level and may result in summary dismissal from the
council.

3.2. For an employee if they are bulled or harassed by a third party the council
will act reasonably in upholding its duty of care towards its own employees.
3.3. Bullying and harassment from a Councillor may result in a referral to
Milton Keynes Standard Committee, as a contravention of the Councillor's
Code of Conduct which may result in penalties against the councillor
concerned. In extreme cases harassment can constitute a criminal offence
and the council should take appropriate legal advice, sometimes available
from the council's insurer, if such a matter arises.

4. The Legal position

4.1. Councils have a duty of care towards all their workers and liability under
common law and under the Employment Rights Act 1996 and the Health and
Safety at Work Act 1974.

4.2. Under the following laws bullying or harassment may be considered
unlawful discrimination; Sex Discrimination Act 1975, Race Relations Act 976,
Disability Discrimination Act 1995, Employment Equality (Sexual Orientation)
Regulations 2003, Employment Equality (Religion or Belief) Reguiations 2003,
Employment Equality (Sex Discrimination) 2005, Employment Equality (Age)
Regulations 2006.

4.3. In addition, the Criminal Justice and Public Order Act 1994 and Protection
from Harassment Act 1997 created a criminal offence of harassment with a
fine and/or prison sentence as a penalty and a right to damages for the victim.
The 1997 Act can be relevant to employment disputes , employers can be
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liable for harassment in the workplace, that the conduct is viewed as
“serious”, or “oppressive” and unacceptable, that a course of conduce needs
to be established butt that this can link incidents which are separated by ling
time person and the damages for personal injury and distress can be awarded
under the Act.

4.4. In addition, a harasser may be personally liable to pay damages if a
victim complains to an Employment Tribunal for sexual, racial, disability or
age discrimination.

4.5. Unlawful discrimination could lead to an Employment Tribunal claim for
discrimination against the corporate employer, the council and the
perpetrators.

5. Process for dealing with complaints of bullying and harassment

5.1. Any person who feels he or she is being bullied or harassed should raise
their complaint in line with the council's complaint procedure.

5.2. Regardless of the person complaining or alleging harassment or bullying
an informal approach of mediation is preferable but GLPC understands this is
not always possible.

5.3. Employee — any employee can confidentially raise the concerns with the
Lead Clir Resourcing or another appropriate Councillor. A written complaint
would invoke the Grievance procedure. The employee should provide
evidence of their concern however the complaint is raised.

5.4. Councillors — a councillor feeling they are being bullied should discuss
with the Lead Resourcing or the Chair. It may be appropriate for the
nominated Clirs for the staff grievance committee to investigate the
complaints. if appropriate their conclusion could be passed to the MKC
Standards Committee.

5.5. Public — a member of the public feeling that they have been harassed or
bullied should follow the GLPC complaints procedure.

3.6. Impartial investigation and decision making are essential when any
harassment or bullying complaint is raised.

5.7. Where the Council reasonably believes that a Councillor or Councillors
have been bullying or harassing another person(s) whilst undertaking council
activities the action taken to address the issue may include counselling or
training in appropriate skill areas e.g. inter-personal communication,
assertiveness, chairmanship etc., may be more appropriate than a penalty.
The range of disciplinary sanctions available to the council, where a councillor
has been involved in bullying/harassment include: admonishment and an
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undertaking not to repeat the process, removal of opportunities to further
harass/bully, banning from committees of the council and representation on
any outside bodies, a referral to the Standards Committee (or equivalent) by
the council and/or the aggrieved victim. There may also be a referral to the
Police under the Protection from Harassment Act 1997, in the most extreme
cases. This list is not exhaustive.

5.8. False or malicious allegations of harassment or bullying which damage
the reputation of a fellow Officer/councillor wiil not be tolerated and will be
dealt with as serious misconduct under the Disciplinary Procedure and/or a
referral to the Standards Committee.

6. Responsibilities

6.1. All parties to the council have a responsibility to ensure that their conduct
towards others does not harass or bully or in any way demean the dignity of
others. If unacceptable behaviour is observed, then each individual can
challenge the perpetrator and ask them to stop.
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Community Infrastructure Fund

2023-2024

Guidance & Criteria

Funding will be directed towards projects which support Milton Keynes Council themes.
The themes taken from MK Council Plan 2016 — 2022 which are:

= Getting the Basics Right,

= stronger communities,

« action on climate change

« sustainability sand biodiversity

« sustainable transport.

Full details of the Council Plan can be viewed on our website www.milton-keynes.gov.uk

2. As many Parish and Town Councils as possible will be awarded grants
3. The project shall be undertaken in exercise of a function for which both parishes and Milton Keynes Council
have powers (incl. 5.137 powers of the Local Government Act 1972 }
4. The project shall be for investment in public realm assets, adhere to MKC design principles and involve and
provide a permanent benefit to the parish. Public realm is defined as ‘something that is provided for the use of
the community’.
5. Locations should be:

« MK Council owned

+ Parish/Town or Community Council owned {or availabie for parish acquisition)

» Long Term Lease ( If the building is occupied on a long term lease, the terms of the lease will need to be

reviewed prior to award of grant funding)

6. Parish, Town and Community Councils will be responsible for ensuring local residents are consulted on
project proposals.

7. The maximum contribution from MK Council will be £20,000 per parish (£40,000 total project value).

8. Each Parish, Town or Community Council will be entitled to submit up to a maximum of 3 applications for
projects, up to the value of the maximum contribution. You must indicate your preference for each project
marking as 1st, 2nd or 3rd choice on the application.

8. MK Council’s share of the cost of the project will be no greater than 50% excluding VAT {75% for very small
councils those with a tax base of less than 200 /band D equivalent) or the lower of the following figures: the
lowest guotation; or the maximum award approved by MK Council.

10. Any works carried out on an MK Council asset, building, or land must be undertaken by MK Council.

11. The project, once completed, should not involve any additional ongoing maintenance or running costs,
other than any costs that are to be met by the Parish, Town or Community Council. MK Council will only carry
out maintenance in line with the relevant departments or service areas policies and procedures, if it is an MK

Council asset or land.

milton keynes council
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12. Applicants must provide outline costs for works at the application stage.

13. Parishes should state how their 50% contribution is being funded. Parish match funding cannot be from any
other part of MK Council's funding including Section 106 money.

14. Approved projects for the 2023-2024 CIF will normally be completed within the 2023-24 financial year.

15. Parish, Town and Community Councils will, prior to submitting an application, check whether any planning
permissions or any other relevant permissions or consents are required and ensure that such
permissions/consents etc. are in place upon application. Evidence must be included with the application. The
costs of any planning permissions that may be necessary can be included as part of the costs.

16. Before applications are submitted, applicants will be required to

provide evidence that the project/s have been discussed with relevant MK Council departments and have
obtained permissions in principle.

17. Parish, Town and Community Councils should present three quotes at the application stage for the work
that will be undertaken by the Parish, Town or Community Councii, to demonstrate the principles of Best Value.
18. If three quotes are not available, applicants are required to advise of the reasons when applying for the
council’s grant(s) e.g conservation requirements are for specialist contractors which may be limiting choices.
19. A Delegated Decision will be made by the relevant Cabinet Member or Counci! Leader following an
assessment of applications for funding by MK Council officers.

20. Where schemes do not proceed or are at risk of not delivering within agreed time frames, the

amount allocated must be returned immediately to MK Council for re-allocation.Funds cannot be transferred to
another project.

21. Funding can only be used for the projects for which they are approved by the MK Council.

22. Release of funds will only be made upon the completion of the works and they have been checked and
approved by a relevant MK Officer. This officer will provide a written confirmation that the project has been
delivered as per the approved application. A copy of the invoice and presentation of three quotes for the work
that has been undertaken by the Parish, Town or Community Council- to demonstrate the principles of Best
Value.

23. The fund cannot be used for normal running costs i.e. officer salaries, energy bills or rent.

24. MK Council will monitor the progress of projects; this could involve site visits if appropriate. Applicants are
required to provide evidence of completion of all projects; photos are required at application and completion
stage (“before” an “after” pictures).

25. The Parish, Town or Community Council will be required to maintain a minimum of £5 million insurance for
public liability and provide the evidence to the MK Council together with their application.

26. The Parish, Town or Community Council is required to comply fully with relevant, current UK Health and
Safety legislation and regulations.

27. If a grant is used to buy a significant item of equipment or asset, we will advise that it must be recorded in
the accounts that MK Council has an interest in it. If the asset is to be disposed of {sold), MK Council must be
contacted before the disposal is made. MK Council may require a share of the proceeds in relation to the
original contribution.

28. CIF funding is capital funding and therefore it cannot be used to fund revenue works related to landscaping
services. However it can be used for the enhancement of an existing asset or building something new. The
future revenue implications of any capital works will need to be minimised where possible. If parishes are
devolved, they can self-deliver or use MK Council contractors.
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Cost Guidance

The following examples may be used to give you an idea of estimated costs for proposed schemes. Please note
that these are not definitive costs but are ‘ball park’ figures as an aid for estimation purposes. Actual costs will
vary depending on local conditions and may increase due to additional requirements such as traffic
management, underlying utilities and installation costs. There may also be cost rises due to other economic
factors such as supply issues and impact of fuel prices.

New Bench Installation
* up to £1,200, depending on design of bench and base required.

Landscaping
Landscaping schemes are delivered by our service partner, Serco. Enquiries should be made via the 'Serco
Services for Parishes’ web page. If a parish is devolved they can self-serve. This could include:

» Pond enhancement (min costs in £1,000s).

« Removal and replacing whole beds/shrubs.

« Seating area /paving works ( will be in order of £1,000’s depends on scope of works).

Gateway Features
+ ‘Welcome To' signage £4,000 (based on 2 signs and this also includes installation).
« White Village Gateway entrance signs up to £10,000 (depending on design and cost of gateway sign
selected).

Traffic Calming

+ Speed Cushions from £35,000 (Based on 4 speed humps, includes minor footway improvements and street
lighting works also includes Traffic Regulation Order notices).

* Build-Outs / Pinch Points from £25,000 {includes twe priority narrowing features at the entrance point into
the village, cost for sign illumination, lighting column relocation, installation of traffic island associated road
closure with Traffic Management).

» Vehicle Activated Signs £5,000 (includes installation and a maintenance agreement).

Flood Prevention

Hydrosnakes, pumps, flood diverters or hydrosacks are some effective alternatives to sandbags. Contact the
Flood & Water Management Team to see what options are best for your iocation.

Email ashish.patel@milton-keynes.gov.uk or call MK 252489.

Verge Protection
Costs would depend on the length of the verge sections you want to protect and whether any utilities are in the
ground. After an assessment, we can provide a bespoke quote. Any post and rail fencing installed would need

to be maintained at parish expense,

milton keynes counil
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Reply to: Emily Kingswell
E-mail: emily.kingswell@milton-keynes.gov.uk
Our Ref: 22/00566/FUL

Donna Moore
Stantonbury Parish Council
126 Kingsfold

Bradville

Milton Keynes

MK13 7DX

19th May 2022
Dear Sir/Madam,

Town and Country Planning Act 1990 {As Amended)

Town and Country Planning {Development Management Procedure} Order 2015

Application no: 22/00566/FUL

Proposal: The erection of a new front porch. Two storey side extension including the
widening of the existing garage. Single storey side/ rear extension with roof lights and bi-fold
doors. New windows to side elevation

At: 19 Redbridge Stantonbury Milton Keynes MK14 6BD

| have received the above application which can be viewed via the Council's Public Access
system using the link: https://publicaccess2.milton-keynes.gov.uk/online-
applications/applicationDetails.do?activeTab=summary&keyVal=R8DQOXKWOMQOO .

| would be grateful to receive any comments you may have about the proposal by 16th June
2022. Any objections must form a material planning consideration and should you wish for the
application to be referred to the Development Control Committee/Panel for determination; an
explicit request must be made to that effect. If no reply is received within this period the
application may be decided without your comments.

Where a request to refer an application to Development Control Committee/Panel has been
received from a Parish or Town Council, an undertaking to attend the meeting to address the

Planning, Strategic Transport and Placemaking
Civic, 1 Saxon Gate East, Central Mitton Keynes, MK9 3EJ
01908 691691

www.milton-keynes.gov.uk/planning-and-building



Committee/Panel is expected. Failure to attend a Development Control Committee/Panel,

following an undertaking to so do, on two occasions within a 6 month Period will result in;

a. The Parish or Town Council being barred from requesting an application be referred to
Development Control Committee/Panel for a 3 month period from the date of the
second incidence; and,

b. Any applications within that Parish being determined in accordance with the Officer
recommendation under delegated powers. This would also be for a concurrent 3 month
period and would only take effect in cases where no other parties have lodged
objections and requested the case be heard before a Development Control
Committee/Panel.

Yours faithfully,

Emily Kingswell
Planning Officer

Planning, Strategic Transport and Placemaking
Civic, 1 Saxon Gate East, Central Milton Keynes, MKS 3E)
01908 691691
www.milton-keynes.gov.uk/planning-and-building




