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4th July 2022  
 

Minutes of the Finance Meeting held on Wednesday 29th June 2022 at 10.30am at 
Stantonbury Parish Office, 126 Kingsfold, Bradville, Milton Keynes, MK13 7DX  

For the purpose of transacting the business as set out below 
 
Committee Members:  

Cllr Carol Northwood Cllr Ann Ronaldson - Chair 
Cllr Peter Kirkham Cllr Linda Morgan 

 
Minutes 

 Chair welcome and Introduction to Finance Committee meeting.   
 

Actions 

01/22 Present: 
Cllr A Ronaldson (AR) 
Cllr C Northwood (CN) 
Cllr L Morgan (LM) 
Cllr P Kirkham (PK) 
 
Cllr S Kennedy – Non committee Councillor (SK) 
 
Donna Moore –  Proper Officer Minute Taker (DM) 
Sarah Espey – Responsible Financial Officer (SE) 
Jess Hardy – Document Controller (JH) 
 

 

02/22 Apologies for Absence: None 
 

 

03/22 Public Forum for members of the public to speak: 
 
None 
 
Public participation at a meeting in accordance with standing order 3(e) shall 
not exceed (15) minutes unless directed by the chair of the meeting. Each a 
member of the public shall not speak for more than (3) minutes in 
accordance with standing order 3(g) 

 

04/22 Declarations of Interest: N/A 
 

 

05/22 Elect a Chair of the Finance Committee by show of hands. 
The current Chair asked each Councillor present who wished to be considered for 
the position of Chairperson. No-one volunteered for consideration. The current 
Chairman, Cllr Ronaldson, confirmed she would be willing to continue in the 
position. It was resolved Cllr Ronaldson continue as Finance Committee Chair. 
Agreed by 4 votes for. 

 

06/22 Terms of Reference 
To discuss and agree actions required of the terms of reference. – See 
backing papers 
Chair asked has everyone read the Terms of Reference, Chair highlighted 
the document had been changed and some wording has been added “An 
Internal Scrutineer will complete an inspection once a quarter”. 
All agreed 4 votes for to approve the document.  

JH 
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07/22 Minutes: 
To approve and sign the Minutes of the Finance Committee meeting held on 
Friday 22nd April 2022. – See backing papers 
 
Chair asked has everyone read the minutes and do they have any 
comments, Cllr Kirkham abstain from the vote as he wasn’t present at the 
last meeting.  
Agreed by 3 votes for. 
 

 

08/22 
 

a) 
 

 

Risk Management: 
 
RFO to inform committee update reference the borrowing money process 
and application. 
RFO handed out information packs and informed the committee the 
important checklist we must follow to borrow money. RFO confirmed we 
have not agreed how much money the council wish to borrow for Devolved 
Services, and if we are going to do the work or subcontract it out.  
RFO explained the process how to pay back the money and gave examples 
how much it would cost per year.  
 

 

09/22 
 
 
 

a) 
 

b) 

Policies: 
Committee to review and vote weather to adopt and make recommendation 
to main council on 
 
Prepaid debit cards policy – See backing papers 
 
Financial reserves policy – See backing papers 
 
Agreed to correct the spelling of ‘weather’ to now read ‘whether’. 
Chair asked the committee have you read through the policies, Chair made 
committee aware there is some changes to be considered.  
 
Prepaid debits cards it was agreed to remove item 3.1 – agreed 4 votes for  
 
Financial Reserves policy it was agreed to remove wording under section 1 
from “specified minimum” to “statutory minimum”. – agreed 4 votes for 
 
All agreed 4 votes for both policies to be recommended to Full Council. 
 

 
DM/JH 
 

10/22 To review the actual spend against budget – See backing papers 

RFO provided the committee with an updated report, RFO made committee 

aware of: 

• The predicted figures for the Community Hub are a concern as we 

still do not have the legal paperwork.  

• The interest income we are now receiving. 

• Requested Proper Officer to monitor expenses. 

 

11/22 Committee to review insurance policy schedule, in preparation for next 
year insurance cover - See backing papers 
RFO made committee aware the council 3-year deal ends next year, and the 
policy does cover the Community Hub.  
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RFO is concerned with the taking on Devolved Services our cover might 
need changing, Cllr Morgan advises she thought there was a sperate 
insurance for Devolved.  
Committee agreed with the current policy schedule and agreed to defer 
looking at a Devolved Service insurance policy schedule to a future meeting. 
 

12/22 Next Finance Committee Meeting 
Next Finance Committee Meeting date is 10.30am on Wednesday 31st 
August 2022. - Noted 
 

 

13/21 
a) 

 
 
 

b) 
 

 

Vote to agree to hold a confidential Part 2 of the meeting at which 
press, and public will be excluded under the Public Bodies 
(Administration to Meetings) Act 1960 section (2). 
Agreed 4 votes for 
 
Vote to allow a staff member/s to remain in the confidential Part 2 of 
the meeting. 
Agreed 4 votes for 
 

 

14/21 Confidential Minutes  
To approve and sign the private confidential minutes for meeting held on 
Friday 22nd April 2022 
 
All minutes concerning Part 2 of this meeting are recorded separately 
for confidentiality purposes and the signed minutes and backing 
papers held securely. 
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JOINT PRACTITIONERS’ ADVISORY GROUP | PRACTIONERS’ 
GUIDE 2022/23 CHANGES 

This year’s Practitioners’ Guide has had only limited changes except for a major 
rewrite of Section 5. 

PRACTITIONERS' GUIDE CHANGES 

Page 16 
Paragraph 2.10 

New section inserted: 
Treatment of amounts refunded/reimbursed 

Receipts and Payments Reporting 
Refund/reimbursement of amounts paid or received must 
always be reported gross in R & P reporting in the AGAR. 

Income and Expenditure Reporting 
Refund/reimbursement of amounts paid or received should 
only be reported net where the refund is paid to/received 

from the original payee/payer. 
Refunds/reimbursements from third parties (e.g. insurance 
providers) should never be netted off but always reported 

gross. 

Page 19 
Paragraph 2.22 

Additional sentence: 
Notwithstanding such arrangements, amounts owing on 

Credit Cards must not be included within Line 8 but are to be 
treated as creditors and thus included within the 

reconciliation between Lines 7 and 8 (see 2.25 below). 

Page 20 
Paragraph 2.28 

Delete the phrase “during a financial year” and amend PG to 
read “where an authority changes its method of asset 

valuation it will need to restate the prior year’s figure in line 9 
of the AGAR 

Page 34 

Extensive rewrite of Section 5 
The whole chapter has been reorganised to make it follow 

through with the form and clear guidance included for every 
box and detailed definitions where needed. 

Updated guidance about the publication of exemption 
declarations and links to legislation such as the Freedom of 
Information Act covering what every council must put on its 

website has also been added. 

 
Published by the National Association of Local Councils on behalf of the Joint 
Panel on Accountability and Governance (JPAG). 



This report uses the most up-to-date exchange rate data available from XE.com to convert foreign currency to base currency, unless you've entered your own rate.

Account Transactions Stantonbury Parish Council                                                                                                                                                                                                                                                                                                                                                                                                                    

4310 Community Projects Grants & Donations Transactions
Stantonbury Parish Council
For the period 1 April 2022 to 31 March 2023
DATE SOURCE DESCRIPTION REFERENCE CURRENCY DEBIT

(SOURCE)
CREDIT

(SOURCE)
DEBIT
(GBP)

CREDIT
(GBP)

RUNNING
BALANCE

(GBP)

4310 Community Projects Grants & Donations
5 May 2022 Payable Invoice Roman Park Management

Limited - Grant awarded MM307/21 GBP 1,000.00 - 1,000.00 - 1,000.00

19 May 2022 Payable Invoice
Heron Lodge Social Club -
Grant awarded for Jubilee
celebrations

GRANT AWARDED MM12/22 GBP 250.00 - 250.00 - 1,250.00

Total 4310 Community Projects Grants & Donations 1,250.00 - 1,250.00

Total 1,250.00 - 1,250.00
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Jess Hardy

From: Sarah Espey

Sent: 15 August 2022 10:05

To: Donna Moore; Cllr Ann Ronaldson

Cc: Cllr Linda Morgan

Subject: Fwd: SAAA 2022 Opt-out Communication

Attachments: PNG image

Hi Donna 

 

This is IMPORTANT - and needs putting to council but should be discussed at the next finance committee 

meeting please due to the deadline for a recommendation.  

Kind regards 

 

Sarah Espey MAAT 

Responsible Financial Officer  

 

T: 01908 227201 

M: 07305 076471 

 

Begin forwarded message: 

From: admin@saaa.co.uk 

Date: 15 August 2022 at 09:59:45 BST 

To: Sarah Espey <sarah.espey@stantonburyparishcouncil.org.uk> 

Subject: SAAA 2022 Opt-out Communication 

  

Option to opt out of the SAAA central external auditor appointment 

arrangements  

  

Dear Clerk/RFO/Chairman, Stantonbury Parish Council, 

Under the Local Audit (Smaller Authorities) Regulations 2015, SAAA is responsible for 

appointing external auditors to all applicable opted-in smaller authorities, for setting the 

terms of appointment for limited assurance reviews and for managing the contracts with the 

appointed audit firms. Smaller authorities are those whose gross annual income or 

expenditure is less than £6.5 million. 

The next 5-year appointing period runs from 2022-23 until 2026-27 and SAAA has 

undertaken a procurement exercise to appoint auditors to each County area from 1 April 

2022. Now that the submission deadline for the 2021-22 Annual Governance and 

Accountability Returns has passed, this is to advise you of the option to opt-out of the next 

round of 5-year audit appointments. 

All authorities require an appointed external auditor even if the authority meets the 

criteria to qualify for exemption, as a Certificate of Exemption is required to be submitted to 

the external auditor and the auditor must be in place in case of objections from local electors 

During the previous 5-year period all smaller authorities were 'opted-in' to the central 

procurement regime managed by SAAA - no authority decided to 'opt-out' and follow the 
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various complex procedures required under statute to appoint their own external auditor. If 

you wish to continue as part of the SAAA sector led auditor appointment regime then 

no action is required, you will remain part of central scheme. 

However, all authorities must be given the option to opt-out of the central procurement and 

appointment scheme and appoint their own external auditor for the next 5-year period, 

although the process is onerous for smaller authorities. 

This is communication is to advise that whilst all smaller authorities are opted into the 

central procurement of external auditors by default, any authorities who do not wish to be 

part of the SAAA arrangements must formally notify SAAA that they wish to opt out within 8 

weeks of this communication but no later than 28 October 2022; this decision must be 

communicated to SAAA via e mail to admin@saaa.co.uk. 

If notification of your decision to opt out is not received within this 8-week period, then your 

authority will be regarded as opted-in for the next five-year period beginning on 1 April 2022 

and ending on 31 March 2027.  

  

Opting-out 

Opting out is a significant decision which requires careful consideration; to assist authorities 

considering opting out further guidance has been developed to clarify what opting out 

means in practice. This detailed information can be found at www.saaa.co.uk  

An authority that wishes to opt out must formally reach and record that decision in a way 

that meets the requirements of its own governance framework, by convening a full council 

meeting or an extraordinary council meeting.  

Key implications are:  

•     an opted-out authority regardless of size (including exempt authorities) MUST appoint an 

appropriate external auditor;  

•     the appointed auditor must be a registered auditor as defined by the Companies Act and 

a member of Institute of Chartered Accountants (England and Wales). 

•     an opted-out authority must convene an appropriate independent auditor panel which 

meets the requirements of the Local Audit and Accountability Act 2014 (LAAA). Detailed 

guidance on auditor panels is available in Schedule 4 of the LAAA Act and from CIPFA;  

•     an opted-out authority will need to develop its own specification for its external audit 

contract, will need to negotiate the price for this work on an individual basis and will need 

to manage the contract, including any disputes, and any independence issues that may 

arise;  

•     an opted-out authority must ensure full compliance with the relevant requirements of the 

Local Audit and Accountability Act and supporting Regulations; 

•     any opted-out authority that does not successfully appoint an appropriate external auditor 

in the correct manner and notify SAAA who their external auditor is by 30 November 

2022 will have an external auditor appointed for it by the Secretary of State through 

SAAA. This will result in additional costs of £300 which will have to be met by the 

authority.  

Regards, 
admin@saaa.co.uk 
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The linked image cannot be displayed.  The file may have been moved, renamed, or deleted. Verify that the link points to the correct file and  
location.

 
  
www.saaa.co.uk  •  SAAA Ltd, 77 Mansell Street, London E1 8AN 
  
  
This email is for the sole use of the intended recipient and may contain privileged and/or confidential information. 
If you receive this in error, please notify the sender immediately and do not use, rely upon, copy, forward or 
disclose its content to any other party. 
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Jess Hardy

From: Melinda Woof <mel@bucksalc.gov.uk>

Sent: 15 August 2022 10:44

Subject: SAAA and Governance Returns

Good morning 
 

You will have received or are about to receive, an email from the SAAA giving you details of 
opting out of the PKF Littlejohn external assurance scheme.   

 
This ‘invitation’ is something which you will receive from the SAAA on a regular basis.  You 
will be aware that SAAA issues a tender process for the country which is divided into batches, 

and large scale auditors are selected and appointed to undertake the annual AGAR 
service.  Currently PKF Littlejohn have the contract for our area. 

 
Councils do have the right to opt out of this central service and appoint their own Auditors for 
the purpose of AGAR element.  I would advise you to read the small print very carefully 

indeed before determining that you wish to opt out.  The conditions are complex and 
onerous, if you are considering this on economic grounds you are unlikely to make any 

savings.  You need do nothing if you wish to continue to opt in to the SAAA scheme. 
 
Kind regards 

Mel 
 

 

 

  

Mel Woof 
County Officer – Bucks and Milton Keynes 
Association of Local Councils. 
 

Email: balc@bucksalc.gov.uk  
Phone: 01296 382544| Mobile: 07739 464691 
County Office, Walton Street, Aylesbury 
www.bucksalc.gov.uk 

 

 

I work part time hours,  flexibly with compressed hours over longer days - I may email you outside of your working hours, this 

does not mean I am expecting a reply at that time. 

 

 



Toyota Nissan

Date Transaction Reference Amount Maintenance Fuel Maintenance Fuel Both (other)

1/04/2022 fuelGenie DD - fuel YM70   mileage 2121 7130740 72.52£           £     72.52 

1/04/2022 fuelGenie DD - fuel BN15  mileage 47020 7130740 55.85£          55.85£    

5/04/2022 Walker MK Autos - 1.00 OFFSIDE REAR LIGHT CLUSTER £145.00 BN15 YJX 7484 312.38£        312.38£           

7/04/2022 Shell - Fuel BN15 YJX  47361 vehicle expenses 61.30£          61.30£    

8/04/2022 Fuel for Toyota mileage 2369 62.61 ltrs Expenses Fuel 89.17£           £     89.17 

25/04/2022 Halfords - car wash vehicle expenses 22.50£          22.50£           

3/05/2022 fuelGenie DD - fuel YM70   mileage ?? 7260958 78.34£           £     78.34 

10/05/2022 Glyn Hopkin Ltd - N/S/R anti-roll bar 100563 MM 04/05/22 264.13£        264.13£           

10/05/2022 Glyn Hopkin Ltd - O/S/R anti-roll bar 100563 MM 04/05/22 264.13£        264.13£           

10/05/2022 Glyn Hopkin Ltd - O/S Rear brake drum and Rear brake shoes 100563 MM 04/05/22 500.09£        500.09£           

20/05/2022 DVLA DD - BN15 YJX Road Tax from 01/06/22 - 31/05/23 BN15 YJX Road Tax 2022 290.00£        290.00£         

1/06/2022 fuelGenie DD - fuel BN15  mileage 47708 7391069 57.21£          57.21£    

1/06/2022 fuelGenie DD - fuel YM70   mileage 2873/3011 7391069 131.36£        131.36£   

1/07/2022 fuelGenie DD - fuel YM70   mileage 3255 7521856 86.98£          86.98£     

1/08/2022 fuelGenie DD - fuel YM70   mileage 3255 7654276 83.33£          83.33£     

2/08/2022 Glyn Hopkin Ltd - Tyres, Replaced Cambelt, Tensioner Assy   Nissan BN15 YJX 906512 BN15 YJX 620.80£        620.80£           

16/08/2022 Walker MK Autos - Diagnostics Scan   Regenration of Vehicle 8336 80.00£          80.00£             

16/08/2022 Walker MK Autos - DPF intensive Clean 8336 180.00£        180.00£           

16/08/2022 Walker MK Autos - Workshop booking TOYOTA YM70 HSJ  LABOUR 8336 120.00£        120.00£           

Total 3,370.09£      £          380.00  £   541.70  £       1,961.53  £  174.36  £        312.50 

2022/23 - Outstanding Items

DVLA Road Tax YM70 290.00£        

Vehicle Insurance (2 vans) both vans 1,700.00£     

Fuel (7mths) both vans 1,000.00£     

MOT BN15 55.00£          

3,045.00£     

BUDGET 2022/23 4,500.00£     

Less already spent 3,370.09£     

Less outstanding items 3,045.00£     

Less other 500.00£        

Shortfall 2,415.09-£     

Additional Budget Reqd 2,500.00£     

4750 Rangers Vehicle Expenses Transactions

Stantonbury Parish Council

From 1 Apr 2022 to 31 Aug 2022


