PARISH Bradville, Milton Keynes

» MK13 7DX

, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

COUNCIL Telephone: 01

908 227201

Website: www.stantonbury-pc.org.uk
Email: info@stantonburyparishcouncil.org.uk

3rd February 2023

Minutes of the Finance Meeting held on Wednesday 14t December 2022 at 11.30am at
Stantonbury Parish Office, 126 Kingsfold, Bradville, Milton Keynes, MK13 7DX

For the purpose of transacting the business as set out below:

Committee Members:

Clir Carol Northwood Clir Ann Ronaldson - Chair

Clir Peter Kirkham ClIr Linda Morgan

MINUTES
Welcome and Introduction to Finance Committee meeting. The Chair Actions
apologised to those present that the recording of the meeting was not able to
start until the download for the previous meeting had completed. The Chair
confirmed the recording had started at 11.35am.
41/22 | Present:
Clir P Kirkham
Clir L Morgan
Clir C Northwood
Clir A Ronaldson - Chair
Clir P McGahan — Non-Committee Member
Mrs S Espey - RFO
Mrs K Fane - Minute-Taker
Mrs D Moore - Clerk
1 Member of the public

42/22 | Apologies for Absence:
None.

43/22 | Public Forum for members of the public to speak:

Public participation at a meeting in accordance with standing order 3(e) shall
not exceed (15) minutes unless directed by the chair of the meeting. Each
member of the public shall not speak for more than (3) minutes in accordance
with standing order 3(g) None.

44/22 | Declarations of Interest: None.

45/22 | Minutes:

To approve and sign the Minutes of the Finance Committee meeting held on
Wednesday 23 November 2022. Agreed by 4 votes for.

46/22 | Risk Management: DM /LM
RFO confirmed insurance company is aware of roof and issued us with a
claim reference number and we advised them we are waiting to see surveyors
report. LM confirmed surveyor had visited 10.12.22 report should be with
office by 16.12.22.

Resolution: Await report before proceeding.
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PARISH

Bradville, Milton Keynes, MK13 7DX

, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk
Email: info@stantonburyparishcouncil.org.uk

47/22 | Notification of Auditor Appointment:
Committee to be made aware PKF Littlejohn have been appointed by SAAA
as the external auditor for 5 years period until 2026/27. Noted.

48/22 | Draft Budget for 2023 - 2024 V2.1: RFO
Committee to discuss V2.1 draft budget prepared by the Responsible
Financial Officer as instructed from the previous Finance committee meeting
on 23" November 2022
RFO confirmed she had updated the draft budget and produced version
2.1.
RFO went through each line of the draft budget and made changes as
recommended by the Finance committee.
Resolution - RFO will produce budget V3, and it will be discussed at the
next main meeting 21st December 2022

Meeting Finished at 12.55pm.
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PARISH Bradville, Milton Keynes, MK13 7DX
COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

28" February 2023

Minutes of the Main Meeting for Stantonbury Parish Council held on
Wednesday 15'" February 2023 at 7.00pm
at Stantonbury Parish Office, 126 Kingsfold, Bradville, Milton Keynes, MK13 7DX
For the purpose of transacting the business as set out below.

Minutes

Chair’'s Welcome and Introduction to meeting Actions
Councillor Northwood Chaired the meeting in the absence of Councillor
Morgan.

152/22 | Present:

Clir P Kirkham (PK)

Clir C Northwood (CN) — Chair

Clir S Kennedy (SK)

Clir D Northwood (DN)

Clir P McGahan (PM)

Clir J Warren (JW)

Clir J Kite (JK)

Clir A Ronaldson (AR)

Clir A Anwar (AW) — Joined the meeting at 7.11pm
Clir G Davison (GAD) — (Attended via Zoom Link)

Mrs D Moore — Clerk (DM)

153/22 | Apologies for Absence:
Clir L Morgan — Agreed by 8 votes.

ClIr S Agintas — Not present.
Clir E Seaborne — Not present.

154/22 | Declarations of Interest:
None.

155/22 | Public Forum for members of the public to speak:

Public participation at a meeting in accordance with standing order 3(e) shall
not exceed (15) minutes unless directed by the chair of the meeting. Each
member of the public shall not speak for more than (3) minutes in accordance
with standing order 3(g). - NONE

156/22 | Chair’'s Remarks:
Chair updated council on Heritage locations and an objection letter was sent to
Milton Keynes City Council for Parish Office site - Council acknowledged.

157/22 | Minutes:
Full Council to approve and sign the Minutes of the Main Meeting held on
Wednesday 18" January 2023 at 7pm.
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PARISH Bradville, Milton Keynes, MK13 7DX

, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk
Email: info@stantonburyparishcouncil.org.uk

Chair asked Council to confirm the minutes and was there any questions.
No questions from Councillors — Agreed by 8 votes for.

158/22

Risk Register and Assessment:
Council to discuss the progression of previously identified risks and any new
risks that may have arisen.

Update on Parish Office roof.
Clerk updated council that a meeting to discuss the roof has been
arranged for the 23™ February 2023,

DM

159/22

Report:
Enforcement Officer Report — Agreed 8 votes for.
Parish Ranger Report — Agreed 8 votes for.

Chair asked council does anyone have any questions reference the
reports, no comments from councillors.

160/22

Finance:
a) Payments Made January 2023 - Agreed 8 votes for.
b) Payments Due February 2023 over £1,000 — Agreed 9 votes for.
c) Monthly Bank Summary — Council acknowledged.

Chair asked council does anyone have any questions reference the
Finance, no comments from councillors.

Clir Anwar joined the meeting after agenda item 160/22 a)

SE

161/22

Community Hub Terms & Condition of Hire:

To discuss and vote to adopt Community Hub Terms & Conditions of Hire
reference CH-TCHO010223, as agreed at the Community Project Committee
meeting on the 15t February 2023. — Agreed 9 votes for.

Chair asked council does anyone have any questions reference the
Community Hub Terms & Conditions of Hire, no comments from
councillors.

JH

162/22
a)

b)

Policies:

To discuss and vote to adopt Community Hub Fire Safety Policy reference CH-
FSP010223, as agreed at the Community Project Committee meeting on the
18t February 2023 — Agreed 9 votes for.

Chair asked council does anyone have any questions reference
Community Hub Fire Safety Policy, no comments from councillors.

To discuss and vote to adopt Maternity Leave Policy reference
MLPSPC250123, as agreed at the Human Resources Committee meeting on
the 25" January 2023 — Agreed 9 votes for.

Chair asked council does anyone have any questions reference Maternity
Leave Policy, no comments from councillors.

JH

JH
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PARISH Bradville, Milton Keynes, MK13 7DX
COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

163/22 | Devolved Services Committee member:
Appoint a new member to the Devolved Services Committee to replace
Councillor Kirkham as he resigned from the committee.

Chair asked the councillors to join the committee, councillor S Kennedy
offered to join, no other councillors wish to be considered. Councillor
Anwar Seconded Councillor Kennedy nomination. — All agreed 9 votes
for.

164/22
a) | Vote to agree to hold a confidential Part 2 of the meeting at which press, and

public will be excluded under the Public Bodies (Administration to Meetings)

Act 1960 section (2). — Agreed 9 votes for.

b) | Vote to allow a staff member/s to remain in the confidential Part 2 of the

meeting. — Agreed 9 votes for.

Confidential - Part 2 - Consideration of matters related to the following items:

165/22 | Update from Peninsula.

Clerk informed council that paperwork has been received and HR
committee going through it all and will report back with an update.

Meeting closed 7:21pm
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PARISH

Bradville, Milton Keynes, MK13 7DX

, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

COUNCIL Telephone: 01908 227201
Website: www .stantonbury-pc.org.uk
Email: info@stantonburyparishcouncil.org.uk

28 February 2023

Minutes of the Finance Meeting held on Wednesday 22" February 2023 at 10.30am at

Stantonbury Parish Office, 126 Kingsfold, Bradville, Milton Keynes, MK13 7DX

For the purpose of transacting the business as set out below:

Committee Members:
Clir Carol Northwood Clir Ann Ronaldson - Chair
CliIr Peter Kirkham Clir Linda Morgan

Minutes

Welcome and Introduction to Finance Committee meeting.

Clerk made committee aware two Councillors are unable to attend, and Councillor
Kennedy was standing in for Councillor Ronaldson and Councillor Kite was
standing in for Councillor Morgan.

Clerk asked for Councillors to nominate for a chairperson for this meeting,
Councillor Northwood agreed to stand in.

Actions

49/22

Present:

Clir P Kirkham

Clir C Northwood — Acting Finance Committee Chair
Clir J Kite

Clir S Kennedy

Clir A Anwar - Non committee member
Mrs D Moore - Clerk

50/22

Apologies for Absence:
Councillor L Morgan — 4 votes for
Councillor A Ronaldson — 4 votes for

51/22

Public Forum for members of the public to speak:

Public participation at a meeting in accordance with standing order 3(e) shall not
exceed (15) minutes unless directed by the chair of the meeting. Each member of
the public shall not speak for more than (3) minutes in accordance with standing
order 3(g) - None.

52/22

Declarations of Interest: - None

53/22

Minutes:

To approve and sign the Minutes of the Finance Committee meeting held on
Wednesday 14t December 2022 — Deferred as not enough councillors
present in this meeting that was at the previous meeting.

54/22

Risk Management: - None
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PARISH Bradville, Milton Keynes, MK13 7DX

, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk
Email: info@stantonburyparishcouncil.org.uk

55/22

Interim Internal Audit Report:
Committee to review and discuss report and agree if any further action is
required.

Clerk advise the committee there was two medium risks and four low risks
recommendations to be considered.

Committee Structure — Clerk to seek advice about quoracy concerns as the
councillors numbers have increased.

Terms of reference — Clerk advise on the TOR there is staff related items
which could be moved to the HR Committee TOR.

Organisation structure — Chair made committee aware Line Manager is now
the Clerk.

Policies — Chair advise there is some old policies that needs reviewing this
deferred to HR Committee to talk about Staff workloads.

Performance Related — Clerk reminded committee staff appraisals should be
completed as stated in our Standing Orders.

Review on reserves — RFO to review and update the Council.

All the above comments to be forward on to the Internal Auditor.

DM/
RFO

56/22

CCLA - Investment Survey:

Committee to discuss and assist in completing the survey.

Committee decided the survey should be completed with the RFO —
Deferred to another meeting. Agreed 4 votes for

DM/
RFO

57/22

Budget variance report:

Committee to review report.

Chair asked committee do they have any questions, no questions raised by
Councillors. Committee voted to acknowledge the report — Agreed 4 votes
for.

58/22

b)

Vote to agree to hold a confidential Part 2 of the meeting at which press, and
public will be excluded under the Public Bodies (Administration to Meetings) Act
1960 section (2). - Agreed 4 votes for.

Vote to allow a staff member/s to remain in the confidential Part 2 of the meeting.
- Agreed 4 votes for.

Councillor Anwar left the meeting.

Confidential - Part 2 - Consideration of matters related to the following items:

59/22 | Pension Deficit Valuation Results:
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PARISH Bradville, Milton Keynes, MK13 7DX

, STANTONBURY Stantonbury Parish Office, 126 Kingsfold

COUNCIL Telephone: 01908 227201
Website: www.stantonbury-pc.org.uk
Email: info@stantonburyparishcouncil.org.uk

Committee to review and discuss response from Buckinghamshire Council and RFO
agree if any further action is required.

Chair asked if the councillors had read the report, committee decided to ask
the RFO to arrange a specialist to review the report received and to come
back to the committee with their findings.

Agreed - 4 votes for

11:15am
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STANTONBURY Stantonbury Parish Office

126 Kingsfold, Bradyville, Milton Keynes, MK13 7DX

PARISH Telephone: 01908 227201
CO U N CI L Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

Grant Application Form

Please complete all boxes, using the attached notes for help. If you are still unsure how to respond to
any of the questions, please contact the Parish Office.

Your name ; :
Claire Wilson

Your contact number 01908 316424

Yo salinderess R TSR,

What is the name of your
group or organisation?

Wood End Infant & Pre-School

Charity Commission

Number? DA
What are the aims and .
S e Education
objectives of organisation?
Do you have a Constitution Yes
or Terms of Reference?
Do you have an up to date
Yes
set of accounts?
Have you carried out all Yes
legal obligations?
Where is your organisation Seantanbury

based?

Please describe the project | Wet weather clothing for children to access the Forest School area
for which you are seekinga | and the outdoor environment. Many of our families are unable to
grant afford the cost of providing wet weather gear for their children yet
Forest School is an integral part of our curriculum and in order to
access it safely the children need to be appropriately dressed.

We had a set that were provided via a grant from a different source
but this set is now around 6-7 years old and the suits are no longer
waterproof,

Forest School is important for the children, it develops physical motor
skills, self-confidence and awareness in the natural world. It supports
children to develop their communication skills.

What is the total cost of

your project? £ 509.70 would provide 30 suits

What is the amount of grant
you are requesting?

£ 500

What are your plans to get
further funds for the N/A
project? (if applicable)

SPC - Grant Application Form August 2019 Page 1



When is your project
starting?

As soon as possible

When is it due to end?

This is a one off project to purchase clothing for Forest School

Are you willing for
Stantonbury Parish Council
to publish your Grant
information?

Yes

Please describe how it will
benefit the residents of
Stantonbury Parish

This will support the families and take the pressure off all families
having to purchase additional clothing for their children at a time
when household budgets are tight.

Currently we have 37% of school children who are eligible for Pupil
Premium.

We have noticed that post COVID and lockdown we have a significant
number of children coming to us with language delay and who need
support with their gross and fine motor skills. Forest School supports
progress in both of these areas of need.

How many residents will
benefit?

We have 68 children on the school role currently and 48 Pre-School
children. Any child who doesn’t have appropriate clothing will have
access to wear one of the wet weather suits.

If you are successful in your application, please provide details of the bank account where you would

want the grant to be paid.

Account payee

Bank name

Bank sort code

Bank account no.

If applicable, please provide the following information with your application (please circle):

e A copy of your Constitution or Terms of Reference Yes / No
e A copy of your most up to date set of accounts, showing a full year Yes / No
e  Any other information that might better inform the Council about your application Yes / No

If you are unable to provide any of the above, please explain why below?

If any specific further information is required please let me know and | will try to find and supply this.

SPC - Grant Application Form August 2019
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I hereby certify that, to the best of my knowledge, the information given is complete and accurate. |
also confirm that I have read and understand the accompanying terms and conditions as currently
applied to all grant applications made to Stantonbury Parish Council.

Signed:

Date__01.02.2023

Position held:__Headteacher

FOR OFFICE USE ONLY

Date received _2/2 [ 23
Logged 3 /2 [23
Our Reference Number 07-2022
Acknowledgement sent _3/2 [23
RFO review deadline 9/ 2 423
RFO review complete 07/02/23
Councillor appointed _07_/02_/ 23
Reviewing Councillor Sandra Kennedy
Councillor review deadline | 23 /2 /23
Councillor review complete | 21/02/2023

Grants this year 0

Category Cat1l

Date of meeting for decision | _ 15 / 3/ 23
Council decision

Amount awarded

Outcome letter sent A A
Payment made A
3-month check date Y A
Report received

Final check date A
Report received

RFO Comment

I have reviewed this application and all appears to be in order. Like
many schools they are struggling with rising costs and income is not
enough to cover their expenditure.
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Councillor Comment Wood End take their Forest School programme very seriously. The
area they have dedicated to it has been extended to over one third of
the school grounds and all children spend time out there with trained
staff every week whatever the weather. It is a recognised and
important part of every child’s learning. Some parents supply
waterproof gear, but many can’t afford to.

We should agree this grant proposal.
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STANTONBURY
, PARISH
COUNCIL

Councillor Grant Questions

Grant application: () A / fiviad Wood End.

Councillor:

Sanda Kenned

)

Are you applying for a grant from any other
Parish or MKC? If so who?

s —

No

Does the group get any financial help from
anywhere else?

Fundraising, donations, MKC etc.

(5chools are Funded
b\Lj Government

Has the group had a grant from SPC
previously? If so how much and when?

Varous S \nee 90's

Is this an umbrella group?

Will another group benefit from the grant?

No
No

price for what they want to use the grant for.

Has the group done research to get the best

Yes

Has the group provided detailed accounts?

e If so have you gone through them in
detail?

e If you do not understand them talk to
RFO.

» How much working capital do they
have?

(RFO)

How will the group support themselves over
the next year?

N/A

Is there any other way the Parish Council can
help?

Advertising etc

N /A

How often does the group meet?

Da% o tern Time

SPC Grant Questions 2019




Do the group members pay any subscription? N /A

Can they match fund? N /A

Have you invited to pitch at main meeting? (C\ an e W lSan
Above £250.00 Ye s, P o Ckb\\_‘

Councillors notes
Woad End take their Foresk Schools
prograrmme Very sericusly . The ared
thay have dedic 4 it hag
been extended to aver one thicd
of the schoel arouﬁds and all
children SPeR)c:b Limme ouk there
with trained staff every week
wWhatever the weather, T is o
recoan\se hal i tas N
every child’s \earniﬁq. Same ch:xf‘e;ﬁtS
suP\S{j Wc:‘c'efProoF Sé)c:r bt mmang
can't. afford ko . ~)
We shold agree this arant
‘DTOPOSCJ\.

Signed: Sa V‘Q\ a KEﬁﬁ ec:\ L

_

Dated: 2] /2/23
/ /




Stantonbury Parish Office

126 Kingsfold, Bradville, Milton Keynes, MK13 7DX
Telephone: 01908 227201

Website: www.stantonbury-pc.org.uk

Email: info@stantonburyparishcouncil.org.uk

STANTONBURY
PARISH
COUNCIL

Grant Application Form

Please complete all boxes, using the attached notes for help. If you are still unsure how to respond to

any of the questions, please contact the Parish Office.

Your name

Noél James

Your contact number

Your email address

What is the name of your
group or organisation?

Milton Keynes City Discovery Centre

Charity Commission
Number?

297397

What are the aims and
objectives of organisation?

Protect and disseminate historical, geographical and environmental
information about the New Town (and now City!) of Milton Keynes

Do you have a Constitution

legal obligations?

Yes
or Terms of Reference?
Do you have an up to date

Yes
set of accounts?
Have you carried out all

Yes

Where is your organisation
based?

Bradwell Abbey, Alston Drive, Milton Keynes

Please describe the project
for which you are seeking a
grant

We would like to put on an Easter event which both encourages
people to join our historic pilgrim trail walk (complete with Chaucer’s
Canterbury Tales pilgrims!) and to join in with our family-friendly
Easter Egg Trail and craft activities.

What is the total cost of
your project?

£ 1000

What is the amount of grant
you are requesting?

£500

What are your plans to get
further funds for the
project? (if applicable)

A combination of donations and our own funds. The grant will cover
the re-enactment activities, and the two trails. A small entrance fee
will cover the eggs for every child. We will keep this entrance fee low
at this time of hardship and subsidise any difference ourselves.

When is your project
starting?

April 6™ 2023

When is it due to end?

April 6% 2023

SPC - Grant Application Form August 2019
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Are you willing for
Stantonbury Parish Council

’ Y
to publish your Grant es
information?
Please describe how it will It will be a fun-filled family day with a chance to engage with their
benefit the residents of own local past through the pilgrim re-enactment and activities, and
Stantonbury Parish will treat every participating child with an Easter Egg, craft items to

take home, and a small scale take home model of the Bradwell Abbey
pilgrim chapel, which is also a keepsake box for their home-made
pilgrim badges! We will also be producing a video so that people who
were unable to join us can watch the activities on our YouTube
channel.

How many residents will

benefit? We hope to be able to provide the experience for 200 people.

If you are successful in your application, please provide details of the bank account where you would
want the grant to be paid.

Bank name

Bank sort code

e RN TR |
e |
(e |

Bank account no. e

If applicable, please provide the following information with your application (please circle):

e A copy of your Constitution or Terms of Reference Yes
e A copy of your most up to date set of accounts, showing a full year Yes
e  Any other information that might better inform the Council about your application  Yes

If you are unable to provide any of the above, please explain why below?

| hereby certify that, to the best of my knowledge, the information given is complete and accurate. |
also confirm that | have read and understand the accompanying terms and conditions as currently
applied to all grant applications made to Stantonbury Parish Council.

Signed: Date

Position held:

SPC — Grant Application Form August 2019 Page 2



FOR OFFICE USE ONLY

Date received _03./02_/23
Logged _06_/02_/ 23
Our Reference Number 08-2022
Acknowledgement sent _06_/ 02_ /23
RFO review deadline _14_/02_ /23
RFO review complete 07/02/23

Councillor appointed 07_/02_ /23
Reviewing Councillor Peter Kirkham
Councillor review deadline | _23_ / 02_ / 23
Councillor review complete | 15/02/23

Grants this year 0

Category Cat 2

Date of meeting for decision | _15_ / 03_ / 23
Council decision

Amount awarded

Outcome letter sent B
Payment made ik
3-month check date _
Report received

Final check date A
Report received

RFO Comment

The accounts submitted (YE 31/3/21) were not the latest available,
but | was able to download YE 31/3/22 from the charity commission.

POF

report 31.03.22.pdf
See attached report
This shows a high amount of funds £127,209 moved from restricted to
unrestricted, which leaves the charity now has £247,023 of restricted
funds. They have £2000 restricted funds which is from Bradwell Parish
Council, no information about what this is for.
The cash in the bank at 31.03.22 was £248,412.

Councillor Comment

Yes, this group should have the full grant that they have asked for.
They have good events Throughout the year and are always well
attended by people throughout Milton Keynes.

SPC - Grant Application Form August 2019 Page 3




STANTONBURY
’ PARISH
COUNCIL

MCCS DRI :«,;\3,

Councillor Grant Questions

Grant application: _(_ &Z@ZL

Councillor: Very K ik et

e

Are you applying for a grant from any other
Parish or MKC? If so who?

~No

Does the group get any financial help from
anywhere else?

Fundraising, donations, MKC etc.

iF TME G 2eef Ffowd
THEW CeLos . TuiEY
Cole viwaeh

o) \\\L..\.(
Lornse.
AQE. WoT

Has the group had a grant from SPC
previously? If so how much and when?

Nee Some FIVE YEAQS Ao
Foe. Scercc Foi. LAl —
BJAENTS AT TUART TigE .

Is this an umbrella group?

Will another group benefit from the grant?

= o

Has the group done research to get the best
price for what they want to use the grant for.

2/'6,% THE CQRov? Leor AT

CACK EVeT AS I coues
Alpnag,,

Has the group provided detailed accounts?

¢ If so have you gone through them in
detail?

e If you do not understand them talk to
RFO.

» How much working capital do they
have?

yes

Voo, ocea UN o s TRACES

lgq-f.aco oot ¢f Tue dies.coo
{uaSco= 1S G (eueta Rafoses

How will the group support themselves over
the next year?

THlouan (BC AL INCOWE  Sao e
*s NoleaT™ AENTRLS Aws w ey

£t .

Is there any other way the Parish Council can
help?

Advertising etc

\} £s (epge Tuey LoD

How often does the group meet?

hﬂru-—‘f. AS B A%
VO ER L B DS

SPC Grant Questions 2019



Do the group members pay any subscription? Q o

Can they match fund? Ves

Have you invited to pitch at main meeting?
Above £250.00 \/ ES A D WL Come,

Councillors notes

:/6%-! TS CRovP SHeowd™ Male TuUE
Fore. Coast THMar e Hale ASWEDS o,

’!T-a&ulf Have Coo sles™S qupodGluoot

TUE ear A are ll\,w.tw,)% LB A TTende)

B Ceolie 0QooCUsBT Mivten) \eg.les

Signed: 3 ’ eh" \Z%—ﬂ

Dated: | S ’)0'2_ )‘201‘%

4
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Stantonbury Parish Council

Governance and Internal Controls

2022/23

CONTENTS

Section Page

Executive Summary 1

Action Plan 3

Findings and Recommendations 4

Audit dates 13 & 18 March Auditor Margaret Sheppard
(FCCA)

Draft Report Issued | 01/02/2023

Responses Received | 03/03/2023

Final Report Issued | 06/03/2023 Responsible
Financial Officer /
Proper Officer

Distribution Parish Councillors

The matters raised in this report are only those that came to our attention during our internal audit work and are not
necessarily a comprehensive statement of all weaknesses that exist, or all of the improvements that may be required.
While every care had been taken to ensure that the information provided in this report is as accurate as possible, based on
the information provided and documentation reviewed, no complete guarantee or warranty can be given with regard to
advice and information contained herein. Our work does not provide absolute assurance that material errors, loss or fraud

do not exist.

This report is prepared solely for the use of Parish Councillors of Stantonbury Parish Council. Details may be made
available to specified external agencies, including external auditors, but otherwise this report should not be quoted or
referred to in whole or in part without prior consent. No responsibility to any third party is accepted as the report is not
prepared and is not intended for any other purpose.

Rosebud Consultancy Ltd




Stantonbury Parish Council Governance and Internal Controls 2022/23

Executive Summary

1.1Introduction

An interim review of Governance and Internal Controls was undertaken as part of the approved
internal audit periodic plan for 2022/23. The period covered was from April — September.

The object of this review was to ensure that Governance continues to be sound and that the
appropriate controls, policies and procedures are in place up to date and completely effective,
However, this review did not cover all aspects that would be covered when conducting the Annual
Audit. This will be covered later in the year when the Annual Audit of the Annual Governance and
Accounting Return is completed.

It was pleasing to note that a number of recommendations from the previous report have been taken
into account and that the new Proper Officer has introduced a number of new policies during the
period.

Audit Objective To ensure that effective Governance and accounting processes have been
established and are operating throughout the period.

Risk Failure to achieve Parish Council Objectives due to the risks to the
organisation not being identified, mapped and effectively managed.
Ineffective governenance at Parish Council Committee or at Operational
Level.

1.2 Scope of the Review

The purpose of the internal audit is to evaluate the adequacy of control within the system and the
extent to which these are applied, with a view to providing an opinion. Control activities are put in
place to ensure that the risks to the achievement of the organisation’s objectives are managed
effectively.

The scope of the review was limited to the areas of examined and to the extent to which they have
been applied with a view to providing an opinion to the extent with which risks in this area are
managed. Our work does not provide any guarantee against material errors, loss or fraud or provide
assurance that material error, loss or fraud does not exist.

The audit was designed to assess the controls in please to manage the objective and are as described
in the Annual Governance and Accounting Return..

1.3 Conclusion

Taking into account the issues identified, in our opinion the Parish Council can take Substantial
Assurance that the controls upon which the Parish Council relies to manage this area, as currently
laid down are operated are consistently applied and effective.

Rosebud Consultancy Ltd




Stantonbury Parish Council Governance and Internal Controls 2022/23

1.4Recommendations Summary

The following tables highlight the number and categories on recommendations made. The action
plan in Section 2 details the specific recommendations made as well as agreed management actions
to implement them.

Recommentations Made during this audit:

High Medium Low

Total 2 4

Recommendations Implemented since the previous audit in this area:

Date of Previous Audit March 2022 High Medium Low
Number of recommendations made during previous 0 2 6
audit

Number of Recommendations Implemented 1 4
Number of Recommendations not Fully 0 1 2
Implemented

Rosebud Consultancy Ltd




Stantonbury Parish Council

2 Action Plan

Governance and Internal Controls

2022/23

Ref | Recommendation Categorisation | Accepted | Parish Council Comment
y/n
1 Parish Councillors Should | Medium Clerk to seek advice from
review the committee BALC about quoracy
structure to ensure that concerns as the overall
membership of the councillors numbers have
committees does not increased.
create conflict or impact
upon decision making
processes.
2 Parish Councillors should | Low Clerk advise on the TOR
review terms of reference there is staff related items
to avoid duplication which could be moved to the
HR Committee TOR. Clerk to
review.
3 The organisation structure | Low Clerk is now the Line
and job descriptions Manager.
should be reviewed

4 Update and approval of | Medium Committee acknowledge and

outstanding policies and Clerk to talk to HR committee
procedures to look at staff workloads to
complete the task.

9 Performance related Low Clerk reminded committee

payments staff appraisals should be
completed as stated in our
Standing Orders.

13 Review of Reserves Low RFO - The reserves are
reviewed at least annually as
part of the budget setting
process. In January 2023, the
Council agreed to use £185,602
of its reserves to contribute to
the 2023/24 Budget. There is an
amount of £349,724 for specific
reserves, and the balance makes
up working capital and a
general reserve which is
equivalent to 3.5 months
running costs. This record is
kept on Xero the counting
system and will be updated at
year end.

Rosebud Consultancy Ltd
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STANTONBURY
’ PARISH
COUNCIL

Rangers Report February 2023

Tip runs.

14 runs total 1980KG. 660KG of this was from plot 22 at the allotment. 640KG from fly
tipping that we have logged with MKC and has not been collected. For example, a sofa that
had been broken up into three parts and left on Little Stanton Stantonbury. This was
reported on the 1% February and re-reported on 13t February. We collected it on 28t
February.

The photo of the van shows just one load that was collected due to fly tipping not being
collected by MKC.

TSID (Temporary speed indicator device)

The TSID has been on Selkirk Drive Oakridge Park and has recorded a top speed of 45mph at
13.20.




Graffiti
Graffiti removed from Bancroft Park, Bancroft, Linfordwood and Bradville

Wylie driveway

The driveway to the Wylie building is constantly being blocked by residents parking on the
driveway. We have asked them to keep it clear in the day, but we are still having to knock
on doors to get cars moved so that we can get the vans in. '



Allotment

An inspection of the allotment has taken place. There is quite a few plots with a lot of
rubbish on. More information on this will be given at the allotment meeting on 20t March.

David Outram
Parish Ranger Supervisor



Payments Made

Stantonbury Parish Council
For the period 1 February 2023 to 28 February 2023

STANTONBURY

PARISH
COUNCIL

Date Description Amount
01 Feb 2023 02DD £ 42.00
02 Feb 2023 COOP £ 7.60
02 Feb 2023 Costco £ 32.98
02 Feb 2023 lidl £ 1.30
02 Feb 2023 Aldi £ 4.04
02 Feb 2023 Aldi £ 13.91
06 Feb 2023 Soldo DD £ 12.60
06 Feb 2023 Xero (UK) Ltd £ 54.00
07 Feb 2023 COOP £ 2.40
07 Feb 2023 BrightHR DD £ 99.62
07 Feb 2023 Aldi £ 0.75
08 Feb 2023 02DD £ 27.05
08 Feb 2023 ASDA £ 3.36
10 Feb 2023 Costco £ 26.40
13 Feb 2023 hobbycraft £ 43.10
14 Feb 2023 fuelGenie DD £ 166.47
14 Feb 2023 Timberland £ 67.50
14 Feb 2023 Aldi £ 3.39
15 Feb 2023 ASDA £ 1.30
15 Feb 2023 Timpson £ 22.50
15 Feb 2023 Aldi £ 7.38
16 Feb 2023 Santander £ 0.35
20 Feb 2023 COOP £ 2.70
21 Feb 2023 PHS Group DD £ 54.36
21 Feb 2023 Aldi £ 5.81
22 Feb 2023 Jackie Bennett £ 396.00
22 Feb 2023 Cann Electrical Limited £ 846.00
22 Feb 2023 Trade UK £ 50.00
22 Feb 2023 Trade UK £ 50.75
22 Feb 2023 Trade UK £ 23.01
22 Feb 2023 Trade UK £ 19.18
22 Feb 2023 Trade UK 3 288.00
22 Feb 2023 Trade UK £ 9.50
22 Feb 2023 Trade UK £ 25.63
22 Feb 2023 Trade UK £ 8.00
22 Feb 2023 Viking £ 55.70
22 Feb 2023 Total Energies DD £ 497.18
22 Feb 2023 Total Energies DD £ 360.11




STANTONBURY

PARISH
COUNCIL

22 Feb 2023 Microsmiths £ 327.60
22 Feb 2023 Microsmiths E 4,536.00
22 Feb 2023 Microsmiths £ 604.80
22 Feb 2023 Microsmiths £ 982.80
22 Feb 2023 Microsmiths £ 522.00
22 Feb 2023 Microsmiths £ 710.40
22 Feb 2023 Microsmiths £ 710.40
22 Feb 2023 Microsmiths £ 90.00
22 Feb 2023 Microsmiths £ 994.80
22 Feb 2023 Microsmiths £ 258.00
22 Feb 2023 Microsmiths £ 159.84
22 Feb 2023 Marcus Young £ 1,090.56
22 Feb 2023 Milton Keynes Council £ 3,137.55
22 Feb 2023 Skyline Taxis £ 166.19
22 Feb 2023 Skyline Taxis £ 21.12
22 Feb 2023 British Gas DD CH GAS £ 1,026.32
22 Feb 2023 Amazon £ 22.88
22 Feb 2023 Amazon £ 13.91
22 Feb 2023 Amazon £ 15.99
22 Feb 2023 Amazon £ 13.99
22 Feb 2023 Amazon £ 16.99
22 Feb 2023 Amazon £ 34.99
22 Feb 2023 Staff Expenses £ 25.00
22 Feb 2023 Amazon £ 34.99
22 Feb 2023 Amazon £ 5.00
22 Feb 2023 Amazon £ 14.66
22 Feb 2023 Amazon £ 15.54
22 Feb 2023 Amazon £ 59.84
22 Feb 2023 Roman Park Management Limited £ 288.00
22 Feb 2023 Amazon £ 13.95
22 Feb 2023 Amazon £ 14.99
22 Feb 2023 Amazon £ 2.68
22 Feb 2023 Amazon £ 3.15
22 Feb 2023 Smith Jenkins Ltd £ 600.00
22 Feb 2023 Imagin Products Ltd £ 20.88
22 Feb 2023 D&L Environmental £ 544.50
22 Feb 2023 Aldi £ 11.45
22 Feb 2023 HMRC £ 4,901.75
22 Feb 2023 Bucks LGPS Pension Scheme £ 5,218.77
23 Feb 2023 Aldi £ 5.10
24 Feb 2023 Aldi £ 2.25
24 Feb 2023 PORTLAND JANITORIAL £ 88.26
24 Feb 2023 Councillor Allowances £ 599.70
24 Feb 2023 Salaries £ 12,293.59
28 Feb 2023 Mirus DD £ 10.74
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28 Feb 2023 Mirus DD £ 427.26
28 Feb 2023 Total Energies DD £ 539.42
28 Feb 2023 COOP E 7.10
28 Feb 2023 Aldi £ 8.25
Total £ 44,545.88
Signed: ... e Date:........cccoevvvvirniieiennenn.

---------------------------------
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Payments Due Over £1000
Stantonbury Parish Council

March 2023
Payables Description Amount
MK Blinds CH Building Maintenance £1,278.47
Crimewave CCTV Service £7,128.00
Total Payables £8,406.47
SHPNARUIOT voxivsmssmsivmi vt areiiss s s smmm e srnn s s DAt v unssmumnrmmis s

Chair - Stantonbury Parish Council

Signature: .................

......................................... Date:



Dashboard

Stantonbury Parish Council - Bank Summary

Bank Summary

Stantonbury Parish Council
From 1 February 2023 to 28 February 2023

Add Summary

Bank Accounts Opening Balance Cash Received Cash Spent Closing Balance
CCLAPSDF --014338.0001PC 7 .227,4-?5.95 : 7777}590.06 7 0.00 22816601 “
CharityBank 121638.06 000 0.00 ' 121638.06
Co-operative Bank Cument  156627.88 745264 4419050 11089002
Natiorwide Savings 13688497 30453 000 13718950
Petty Cash o686 000 3226 6460
‘Santander Current 148157 000 035 148122
.“Sa.r-ﬁa.n.der Savingsr N 123,320.60 22;8..33 0..{_10 | R 123;548:.93
VSoldo Péepa;lid Debit C.al-'ds “ ;1,00;5.51 | 7 0.60 -32;2.77 V - l68"72.774.
Unity Trust Bank - InstantAccess Acount 12563487 0.0 000 125,634.87
Total 894,166.27 8,675.56 44,545.88 858,295.95

This report includes transfers between bank accounts. The dashboard 'Total cash in and out' graph excludes bank transfers.
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Councillor Proposal Form
Insert the date of meeting hereﬁ’siqu .....................................

Agenda Item:
"G CoONS DR PLavtTing A HMEMoovay, “Toc ¢ Wit

—A BERCM. A1 adS S DE e OPEENTIAE Pcad. 1l MEM oy
OFF Dul WATE AOetyl £ 112 ARETM L Wl e

Background Information:

oG E OM\C._ b EV NG A ABECA L ALEA &E We
Sa QQUYTE ™QssT ofF -TUE ~Tude

Background Documents:

Me oowt 1o Avwed Qg A

Costs:

Recommendation:

e NSGE ol goe de@oesT 18 WiPe, )

Proposed: Q & \A\R_ggned: (JETE,LG- WitvuRate: S  \0 207

Seconded;___ & Ju"fl’ > Signed: oD g "\'Z.oé‘_gmpate: o (0 2822,

PLEASE NOTE

Agenda item requests must be received by the Proper Officer at least 2 weeks before the meeting at
which you'd like your item to be considered.

Stantonbury Parish Council, 126 Kingsfold, Bradville, Milton Keynes, MK13 70X

T:01808 227 201 | E:inf tantonbu rishcouncil.org.uk | W: www.stantonbury-pc.org.uk
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STANTONBURY

PARISH
COUNCIL
Councillor Proposal Form
o T {
Insert the date of meeting here..... ...... i""”“' 53’8 ......................
Agenda Item:
L e . ol R Lq‘ artll oA ., O 7_),! =
L2 AL LM 4_,".____" . )
TN % VORI iy '}
2 Fopote :
Background Information:
s ia VN C VS .'A’ —L0 AL ._l. -!5! G £ i L _OWAAN ,"AA‘, (A2 £
& Wale Il .‘ &) , __i£—’ A .!. ’ AL P _, LA L2 - ,’L_.. AL a g2 B C 4 ‘_-‘..-
_ggg; ~ T ealalos f.g }QM{;_J_—_T/I Ao Xopdioren, S 3‘
C L .' Wita\ Ca' S Wa' f 4 ,""‘___" WAt

Background Documents:

Costs:

Recommendation:

Proposed:M.ARZ D A WAL Signed:

Date: 29 -1 0 ~Dai9.
Seconded: %“Z’n;ﬁw}m\ligned:

/‘”%‘Date: 18- 10 2B
PLEASE NOTE

Agenda item requests must be received by the Proper Officer at least 2 weeks before the meeting at
which you'd like your item to be considered.

Stantonbury Parish Council, 126 Kingsfold, Bradville, Milton Keynes, MK13 7DX

T:01908 227 201 | E:info@stantonburyparishcouncil.org.uk | W: www.stantonbury-pc.org.uk
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K Milton Keynes
City Council

Reply to: Natalie Shafiroff
E-mail: natalie.shafiroff@milton-keynes.gov.uk
Our Ref: 23/00282/HOU

PP-11911309

Donna Moore
Stantonbury Parish Council
126 Kingsfold

Bradville

Milton Keynes

MK13 7DX

6th March 2023
Dear Sir/Madam,

Town and Country Planning Act 1990 (As Amended)

Town and Country Planning (Development Management Procedure) Order 2015

Application no: 23/00282/HOU

Proposal: Erection of a double storey side and part double storey rear extension (resubmission of
application ref. 22/02348/HOU)

At: 48 Stanton Avenue Bradville Milton Keynes MK13 7AP

| have received the above application which can be viewed via the Council's Public Access system using
the link: https://publicaccess2.milton-keynes.gov.uk/online-
applications/applicationDetails.do?activeTab=summary&keyVal=RPLYTQKWFKKOO .

I would be grateful to receive any comments you may have about the proposal by 3rd April 2023, Any
objections must form a material planning consideration and should you wish for the application to be
referred to the Development Control Committee/Panel for determination; an explicit request must be
made to that effect. If no reply is received within this period the application may be decided without
your comments.

Where a request to refer an application to Planning Committee/Panel has been received from a Parish
or Town Council, an undertaking to attend the meeting to address the Committee/Panel is expected.
Failure to attend a Development Control Committee/Panel, following an undertaking to so do, on two
occasions within a 6 month Period will result in;

Planning and Placemaking
Civic, 1 Saxon Gate East, Central Milton Keynes, MK9 3EJ
01908 691691
www.milton-keynes.gov.uk/planning-and-building




a. The Parish or Town Council being barred from requesting an application be referred to
Development Control Committee/Panel for a 3 month period from the date of the second
incidence; and,

b. Any applications within that Parish being determined in accordance with the Officer
recommendation under delegated powers. This would also be for a concurrent 3 month period
and would only take effect in cases where no other parties have lodged objections and
requested the case be heard before a Planning Committee/Panel.

Yours faithfully,

Natalie Shafiroff
Planning Officer

Planning and Placemaking
Civic, 1 Saxon Gate East, Central Milton Keynes, MK9 3EJ
01908 691691
www.milton-keynes.gov.uk/planning-and-building
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